O ZBEKISTON RESPUBLIKASI ) IIPUKA3
ENERGETIKA VAZIRLIGI %@ MUHHUCTEPCTBA DHEPTETUKUA
BUYRUG’I PECIIYBJIMUKHU Y3BEKUCTAH

00 yrBepxkaeHun UHCTPYKIHH 0 OPSIAKE OPraHH3alHH
JAeJIONPOU3BOACTBA H MOHHTOPHHIA COCTOSIHUSI HCIIOJTHHTEIbCKOM
AHCHHUILIHHBI B cHcTeMe MHHHCTEPCTBA SHEPreTHKH
Pecny0simkn Y30ekucran

B coorBerctBuM ¢ mocraHoBieHusMH Kabunera MuHucCTpoB oT 9 deBpais
2019 roma Ne 108 «O6 yTBepxkICHHUM HOJOKEHHS O MHHHCTEPCTBE JIHEPIETUKH
PecriyObimuku Y36ekucran» u ot 29 mapra 1999 roma Ne 140 «O6 yTBepkaeHHH
HOPMAaTHBHBIX JIOKyMEHTOB II0 OpraHU3allMM AEJIONPOM3BOJCTBA U HCIIOJHHUTEIHCKOM
JUCIMILIMHEL B OpraHax IOCYAapCTBEHHON BJIACTH U TOCYAApPCTBEHHOTO YIIpaBJIEHUS
PecnyOiuku V306ekucran», a Takke B LEIIX 00eCIIeueHns] Ka4eCTBEHHOM OpraHu3aiuu
JEJIONPOU3BOACTBA M MOHHUTOPUHIA COCTOSIHHS HCIIOJIHUTEIBCKOW —IUCIUILIAHEL,
KOHTpOJIA 3@ XOJOM peajlu3alliyd IIOCTAaBICHHBIX 3a/a4 U TOPYYEHH, JOCTHKCHHS
KOHEYHBIX pe3yJIbTaTOB B cucTeMe MUHUCTEPCTBA SHEPTETHKH,

IIPUKA3BIBAIO:

1. YrBepaute MHCTpYKIMIO O TOpsIKE OpraHW3alMyd  JeIONPOU3BOJACTBA
¥ MOHUTOPUHIA COCTOSTHUA MCIIOJHUTEIBCKOM AUCLUUIUIMHBI B CUCTeMEe MHHHCTEpCTBa
sHepreTuku PecnyOmuku Y30eKucTaH corfiacHO MPUI0KEHHIO.

2. Otpeny KoHTpoJsis M 1o pabore ¢ obpamenusmu (3akupoB b.T.) obecneunts
HEYKOCHUTEIbHOE COOMmoAeHne TpeOoBaHMM yTBEpXkAEHHOM WHCTPYKIMH BCceMU
pabOTHUKaMU CUCTEMBI MUHHCTEPCTBA SHEPTETUKH.

3. KoHTponb 3a KCIOJIHEHMEM HACTOAIIEro IpHKa3a BO3JIOXUTH Ha IlepBoro
3aMeCTUTENIs] MUHHCTpa dHepreTuku Pecriy6nuku Y36ekucran Mupsamaxmygosa XK. T.

MuHucTp P ; > _~  A.Cyaranos
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[Ipunoxenue
K IIprKa3y MUHUCTEPCTBA SHEPTETUKU
Pecny6iiuku Y36ekucran
oT <_,5> ampeina 2019 r. Ngﬁ

HHCTPYKIUSA
0 MOPsSIAKE OPraHU3alMH JeJONPOH3BOACTBA H MOHHTOPHHIA COCTOSTHHUS
HCIOJIHUTEILCKOM JHCIHIIMHBI B cHcTeMe MHHHCTEPCTBA SHEPreTHKH
Pecnny0iukm Y30exkucran

I'naBa 1. O0miue moJ1oKeHust

1. Hacrosmas WHCTpyKuuss B COOTBETCTBUH C TIOCTaHOBJIeHHAMH Kabunera
Munnctpos ot 9 despansa 2019 r. Ne 108 «O6 yTBeprkaeHUN MONTOXKEeHUS 0 MUHUCTEPCTBE
sHepreTuku PecryOmuku Y36ekucran» u ot 29 mapta 1999 r. Ne 140 «OG yrBepkaeHun
HOPMAaTHBHBIX JOKYMEHTOB II0 OpraHH3allid JEeJONPOU3BOACTBA M HCIOJHUTEIBLCKOI
JUMCIMIUIMHBL B OpraHax TroOCyJapCTBEHHOM BJIACTU U TOCYIApPCTBEHHOTO YIIPaBJIEHUS
PecyOnvkn  Y30ekucran» —onpeienseT IOPSJOK OpraHM3aldH  JAeIONPOM3BOACTBA
¥ MOHHUTOPHHIA COCTOSHHS HCIIOJHUTEIbCKOM TUCHUIUIMHEL, PabOTHl C BXOMAIIUMHU
U HMCXOIALIMMHU JOKYMEHTaMH, OIPENEICHUS CPOKOB HCIIOJHEHHS TOKYMEHTOB M JIMII,
OTBETCTBCHHBIX 3a MX HCIIOJHEHHE, KOHTPOJIA 32 XOJOM peau3allii MOCTaBJICHHBIX 3aa4
M MOpYYEHWH, a TakkKe JOCTH)KEHHMsS KOHEYHBIX PE3yJbTaTOB B cUcTeMe MUHHCTEpCTBA
sHepreTuky Pecny6inku Y36ekuctan (nanee — MUHIHEPTO).

2. B Hacrosmed MHCTpyKIUM MCTIONB3YIOTCS CIEAYIOIe 0003HAUYEHNS ¥ TEPMUHEL:

PeriameHT — pyKOBOAAIMI NOKYMEHT, ONpPENENSIONIUM IMOPSAIOK OpraHu3aluy
AesTebHOCTH MuHMCTEPCTBA dHEepreTHKU PecryOnuku Y30eKUCTaH MO peanu3alldd €ro
NIOJIHOMOYHIA, YTBEP)KCHHBII pHKa3oM MUHIHEPTO;

AOKYMEHT, I0KYMEHTalHsl, KOpPeCNOHACHIHs (BMECTe HOKYMEHT) — TpeOyrolue
0e3yCII0BHOrO WCIOJHEHHs 3aKOHBI PecryOnuku Y30eKucraH, MOCTAHOBIEHHUS, PELICHHS
u nopydenus mnanar Ommii Maxmuca PecrmyOnuku V36ekucran, axtel IlpesuaeHrta
Pecniybmuku  Y36exkuctan u KaGunera MUHHCTPOB, MNpPOTOKONB M MOPYYEHHS
Anvunuctpauuu [pesunenta Pecny6nuku Y36ekucran u Kabunera MuHUCTpOB, a Takke
MHChMa, B TOM YHUCJIE IIPOEKTHI JOKYMEHTOB, OPraHOB rOCYJapCTBEHHOI'O U X035 CTBEHHOTO
YIIpaBJICHHs, HHBIX OPraHOB M OpraHU3aLui, MoyIeKaIliue pACCMOTPEHHUIO B YCTAHOBIEHHOM
Pernamenrom nopsinke;

HCNOJIHUTE/b — CTPYKTYpHOE Mojpa3sfeneHue MuusHepro (ympaBieHHS, OTAEIBI,
TPYIIIIBL, IPOEKTHEIN 0GKC U JIp.), KypupyeMble MUHIHEPro opraHu3aiiu Ju00 KOHKPETHOE
(usuyecKoe U0, HA KOTOPOrO BO3JIOXKEHO OOECIeYeHHE PacCMOTPEHHS M HCIIOTHEHHUS
JOKyMEHTa;

HCNOJIHATE/IbHbIE JOKYMEHTBI — JOKYMEHTHI (ITaKeT JOKyMEHTOB), HallpaBJICHHbIE Ha
obecrieueHre CBOEBPEMEHHOIO HCIIOJNHEHUS IOCTYNMBIIMX IOPYyYEHMIH, B TOM 4YHCIIe
peurenuss Kosuteruu, npukassl MuHIHEPro, rpaduKky peaau3aiiy, IUIaHbl IPAKTHYECKUX
Mep, «IOPOKHBIE KapThD» U T.IL.;

HHpOpMANMOHHASI CHCTeMa JOKYMEHT0000pOTa — CHUCTEMa 3JIEKTPOHHOIO
JI0OKyMEHTOO00pOTa, B TOM YHCJI€ OCHOBaHHas Ha ruiatrdgopme EnuHON cHCTEMBI KOHTpOIISA
UCIIOJIHUTEIGCKOM JMCUMIUIMHEI, BHEAPEHHAass B CUCTeMe MUHIHEPro W B KypHUPYEMBIX
MuH3HEpro opraHu3anusx;
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KOHTPOJIb 32 HCIOJHEHHeM JOKYMEHTOB (KOHTPOJIb) — KOMIUIEKC Mep
I10 OCYLIECTBIICHUIO aHAJIN3a 1 MOHUTOPHHIA X0/Ja UCTIOJTHEHHUS MOCTYITUBIINX JOKYMEHTOB
(mopyueHwuii), a TakKe NPUHATUE YIIPEKIAOIUX MEP MO0 UX CBOEBPEMEHHOMY HCITOJIHEHHIO;

CTPYKTYPHble MOApa3JeJieHHsl — YOpaBlICHUS M OTHeNsl  MUHIHEpro,
V3HedTerasuHCcieKIus, Y39HEPrOMHCIEKIHs, ATEHTCTBO «Y3aToM», HEKOMMepuecKas
OpraHm3alys 0 peaJi3alliy COMIALIEHUH O pa3ziesne MPOIYKIMUA U JAPYTHe OpraHU3alud
B COOTBETCTBHH C €r0 YTBEPXKACHHON OpraHU3allMOHHON CTPYKTYpOIA;

pe30JIoNHs PYKOBOAUTEJSI — MOANUCAHHOE MUHHCTPOM, €r0 3aMECTHUTENIIMH WU
HaYyaJIbHUKOM I JIaBHOro yNpaBiIeHUS TOCYJapCTBEHHOTO pPETYJIHPOBAHUSA IOPYUYCHHE
10 OPraHU3alUK UCIIOJHEHUS COOTBETCTBYIOIIETO MOCTYIHMBILETO TOKYMEHTA,

pykoBoaHTeH MHHIHEPro — MUHHCTP U €ro 3aMECTHTEIH, HavyaJbHHK [ J1aBHOrO
yIpaBJICHUS TOCYJAPCTBEHHOT'O PEryJIHPOBAHMS.

3. OTBETCTBEHHOCTD 3a OPraHU3ALUIO JEIONPOU3BOJICTBA B IIEHTPAIBHOM arapare
MunsHepro HecyT pykoBoauTend M paborHuku Otaena KOHTpoJiss W 1Mo paboTe
¢ oOpalleHHsIMH, 32 CBOEBPEMEHHOCTh PACCMOTPEHHS U WCIOJHEHHUS IOCTYIMBIINX
JOKYMEHTOB, a TAK)KE 332 X COXPAaHHOCTh — COOTBETCTBYIOIINE PYKOBOJUTEIN U PAOOTHHKH
CTPYKTYPHBIX IHoOApa3feneHuii MuHdHepro, Ha KOTOPHIX BO3JIOKEHO HCIIOJHEHHUE
MOCTYNUBIIMX JOKYMEHTOB.

4. PyKOBOACTBO BEIECHUEM JEIONPOU3BOJACTBA B LIEHTPATHHOM ammnapate MUHIHEpro
ocymectsigercs OTaenoM KOHTpos U Mo pabore ¢ obpameHusMu MuHsHepro (nanee —
Ortzen), a B KypupyeMbIX MUHIHEPro OpraHu3alisIX — COOTBETCTBYIOIIUMU KaHIIEIAPUIMU
VI JIMLIAMH, Ha KOTOPBIX BO3JIOXKEHBI COOTBETCTBYIOUIHME (OyHKIIHH.

5. TpeOoBanus, ycTaHOBIEHHBIe Hacrosmiedi MHCTpykimel o0sa3aTenbHbl I
HCIIOJIHCHHUS BCEMH DPYKOBOIMTENSMHU M paOOTHHUKAMU CTPYKTYPHBIX NOApa3IeICHUM,
a TaKKe KypupyeMbIX MUHIHEpPro opraHu3aiuii.

3aMeCTUTEIM MHMHHUCTpa M HayaJbHUK [J1aBHOrO YIpaBJIEHUS TOCYAapCTBEHHOIO
pEryJIMpOBaHus, B COOTBETCTBHU C UX (PYHKIIMOHAIBHBIMH O0S3aHHOCTSMH, OCYIIECTBIISIOT
KOHTPOJIb 32 OOECIIEYEHHEM COOTBETCTBYIOIIUMH KypPHPYEMBIMH CTPYKTYPHBEIMH
nozpasfieJIeHusIMU TpeOoBaHMI HacTosmed MHCTpykuuu u, Hapsgy C HHMH, HECYT
OTBETCTBEHHOCTb.

I'naBa 2. Ilpuem n 06padoTKka moCTYyNalIMHUX JOKYMEHTOB

6. IlpueM u mnepBuyHas 00pabOTKa MOCTYMAIOIIUX JOKYMEHTOB OCYIIECTBISIOTCS
LEHTPAIU30BaHHO paboTHuKamMu Ortaena B MOPSAKE, ONPEACICHHOM  HACTOSIIEH
WucTpykuumei.

B nepaboyee BpeMs IpueM JOKyMEHTOB OCYILECTBIISIETCS OTBETCTBEHHBIM J€XKYPHBIM
WY IOMOIHMKOM MHHHUCTpa 3HepreTuku PecryGnuku Y30ekucTaH, KOTOPHI 00s3aH 1MOCie
JIeXKypCTBa cAaTh IPUHATHIE JOKyMEHTHI B OTaen.

7. IlocTynuBiLIMe JOKYMEHTHI IPOBEPSIIOTCS HA MPEAMET UX COOTBETCTBHS C TaHHBIMHU,
yYKa3aHHBIMU B COIIPOBOAMTEIBHBIX JOKyMeHTax. KOHBepTHI (ITaKeThl) C JOKyMEHTaMH, B TOM
qucie M 3aKa3Hble, BCKPHIBAIOTCA C OJHOBPEMEHHOI IMPOBEPKOM MPaBHIBHOCTH JIOCTaBKU
¥ [IEJIOCTHOCTH YIaKOBKH.

ITpu o6HapykeHUH NOBPEXKACHUHN, HEAOCTAYU JOKYMEHTOB WJIH MPHIOKEHHM K HUM,
pabOTHMK, OCYIIECTBIIAIOIIMNA IIpHEM, HEMEUIEHHO cOoo0maer 00 3TOM OTIPABHUTEITIO
U COCTABJIAET aKT B JABYX 3K3EMIULIpaX, OAUH U3 KOTOporo ocraercs B Otierne, BTOpOil —
HAIpaBJIseTCsl OTIPABUTEINIO JOKYMEHTA.



8. OmmboYHO HaIlpaBJICHHEIC B MI/IHSHepFO JAOKYMCHTEI OTIIPABJIAIOTCA
110 HA3HAYCHUIO B HOBBIX KOHBEPTAX C IPUIIOXKEHUEM KOHBEPTA, B KOTOPOM IIOCTYIIHIIH, B 15 (e10)
BO3BpallarOTCA OTIIPABUTECIIIO.

KOHBCpTLI (HaKCTBI) OT IIOCTYIAKIIUX NOKYMCHTOB YHHUYTOXKAIOTCA, KPOME CJIYyUacB,
KOrja TOJIbKO IIO KOHBEPTY MOKHO YCTAaHOBHUTH aJAp€C OTIIPABUTECIA WJIHW BPEMsS OTIIPpABKH
U TIOJIyYCHHUS JOKYMEHTA.

9. 3ameyaraHHBIE MAaKeThl (KOHBEPTHI), aApECOBAHHBIE PYKOBOIUTEISIM MUHIHEPrO
C TOMETKOW <«JIMYHO», 0€3 BCKPBHITHS MepemaloTcs HavaubHUKoM OTtaena (mpu ero
OTCYTCTBUM TIJaBHBIM crenuainucroM Otaena) COOTBETCTBYIONIEMY — IIOMOIIHUKY
PYKOBOAMTES IO POCITUCH B XKYypHAJIE.

Ilaaneﬁmaﬂ OTBCTCTBCHHOCTh 3a CBOCBpCMCHHBIf/'I HUX JOKJIal PYKOBOIUTECIIIO
U COXPAaHHOCTD, obecrieueHue yd€Ta HW OpraHu3alydil0 HCIIOJTHCHHA  BO3JIaracrcs
Ha COOTBCTCTBYIOIICTO ITIOMOIIHHKA.

10. IlToMOIHUK ~ pYKOBOAMTENS  JIMYHO  BHOCHT  3all€YaTaHHbIE  KOHBEPTEHI
COOTBETCTBYIOIIEMY PYKOBOJIUTENIO, O YEM CTaBUT B HM3BECTHOCTh HaYalbHUKA WJIH
pabotHuka Otnena. HaganpHuk win paGotHuk OThena BHOCHUT B JKypHAJI PErHCTpAIlUH
OTMETKY O JlaTe U BPEMEHU BHECEHHSI IOCTYMUBINEH KOPPECTIOHICHIIMHM COOTBETCTBYIOIEMY
PYKOBOJUTEITIO.

[Tociie BCKpBITUS KOHBEPTA, COOTBETCTBYIOIIMI PYKOBOIUTEb MPUHUMAET pPEIICHHE
0 JajpHelmel npopaboTKke KOPPECTIOHJCHIIUHN B MOPSIKE, MPEAYCMOTPEHHOM HACTOSIIEH
HHcTpykimei, 1160 1o HHOMY HOPSIKY, ONIPEIeIIEMOMY CaMOCTOSATEIBHO.

11. Bce moctynuBIIME NOKYMEHTHl MOIJIEXAT perucrpamuu pabdotHukom Otaena
MyTeM:

BHECEHHMS JaHHBIX O MOCTYMUBIIEM JOKYMEHTE B JKypHAI PErUCTPAIlK HOCTYTUBIICH
KOPPECIOHACHIIUY (laiee — XKypHaJl PErUCTpalii) U 3JEKTPOHHYIO 0a3y JaHHBIX, a TAKXKe
oopMIIEHHUsI YYETHBIX KapTOYEK YCTAHOBJICHHOTO 00pasiia;

IPOCTaBICHUS Ha JOKyMeHTe (B CBOOOJHOM OT TEKCTa MECTe, MPEUMYIIECTBEHHO
B HIDKHEM IIPaBOM YIUIy) OTTUCKA PETUCTPALIMOHHOIO IITaMIIa BXOAAIIEH KOPPECTIOHICHITUH
(«kupHUII») C OTMETKOM JaThl MpUeMa U UHIEKCa PEeTUCTPALIUY;

CKaHUPOBAHUA AOKYMCHTa 51 (bOpMI/IpOBaHI/DI QJICKTPOHHOI'O IK3CMILIsAIpa
IMNOCTYITUBIIETO JOKYMCHTA.

12. KaxxioMy HOCTyNHMBIIEMY JOKYMEHTY NPUCBAUBAETCS OTAEIBHBIN IMOPSAIKOBEII
UHJIEKC PETUCTpallii, KOTOPBIA B MOCIEIYIOMEM IyOJUPYETCs B YYETHBIX JOKYMEHTaX,
BKJIIOYas OJJIEKTPOHHBIE 0a3bl M NpPOrpaMMHO-WUH(GOPMALIMOHHBIE CHCTEMBI, B IEJIX
BO3MOXXHOCTH €ro UACHTU(PUKAIIH.

13. [locne perucrpanii Bce MOCTYNUBIIME AOKYMEHTHI IEPEAAIOTCS HAYAIbHUKY
Otzmena (mpu ero OTCYTCTBUM IUIaBHOMY crnenuanucrty Otaena) A NpeaBapUTEIbHOTO
PacCMOTPEHMS. U PaCHpeeeHUss UX MO CTPYKTYPHBIM MOJApa3JEICHUSIM, UCXOIS U3 HX
COICpIKaHUA U YCTAaHOBJICHHOTO paclpeeaeHus 00s13aHHOCTEH.

14. PacnipefieneHHBle 10 CTPYKTYpHBIM TMOJPA3JENE€HUSIM JOKYMEHTHI BHOCSTCS
TIOMOIITHIKAM COOTBETCTBYIOIIUX pyKoBoauTeneir Munsnepro. [Tpu sTom:

a) Ha paCCMOTPCHUEC MHUHUCTPA BHOCATCA:

JTOKYMEHTHI, aJpeCOBaHHBIE HETOCPEICTBEHHO MUHHUCTpPY JHepreTuku PecmyOmmxu
V30ekucraH;
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JNOKyMEHTHI, nocrynuBmue u3 nanar Omuii Maxmmca PecnyGnuku Y306ekucrtas,
Anvunuctpaumuu Ilpesunenra PecriyGnuku Y36ekucran, Kabunera MUHUCTPOB M ApYrHX
OpraHoB II0 MPUHLMIIMAIBHEIM BaKHBIM BOIIPOCaM JEATEIbHOCTH MHHIHEPro, TpeOyIolue
€ro pELICHMs], B TOM YHCJIE KOJUIETUAIBHO;

NocTynuBIIME B MUHAIHEPro SK3eMIUIIPHl 3aKOHOB PecrmyOnuku Y30ekucraH,
JOKyMEHTHl M mopydeHus mnanar Omumit Maxiuca PecryOmuku Y30eKuCTaH, aKThI
[Ipesunenta Pecybnuku Y3b6ekucran u Kabunera MUHUCTpOB;

nopydyenuss Anmunuctpanmu Ilpesunenta PecnyGnuku Y30eKkucTaH, COBETHHKOB
Ilpesunenta PecnyOmukm V306exucran, Cexperapumata CoBera 0€30MacCHOCTH IpU
IIpesunente PeciyGnuku Y3bekucran;

Apyrue JOKyMEHTHI, mnocTynuBmihe u3 Kabunera MuHHCTpOB, mOpyYeHHs
ITpembep-munncTpa Pecy6iuku Y306eKkucTaH u ero 3aMecTUTelIei;

6) Ha PpacCMOTPCHUE COOTBETCTBYIOIINX 3aMeCTUTENeH MUHUCTPA BHOCATCA
JOKYMCHTHI:

aJIpeCOBAHHBIE  HENOCPEICTBEHHO Ha HMs COOTBETCTBYIOIIUX 3aMECTHUTEJIEH
MUHHCTPA;

JNOKYMEHTBl 110 BOIIPOCaM, peEIIEHHE KOTOPBIX BXOJUT B  KOMIIETEHIIMIO
COOTBETCTBYIOIUX 3aMECTUTEIEH MHUHHCTpa B COOTBETCTBHH C JOJDKHOCTHBIMHU
MOJIHOMOYHSAMH, 38 UCKIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «a» HACTOSIIETO
IIYHKTA.

IIpu orcyTcTBUM Ha paboTe COOTBETCTBYIOIUX PYKOBOAUTEIEH MHUHIHEPTO (OTIIYCK,
ciryxeOHas KOMaHIMPOBKa, OOJIE3Hb H T.I1.) JOKYMEHTBI BHOCSATCS JPYTUM PYKOBOIHUTE/ISAM
MUH3HEPro B COOTBETCTBUY C YCTAHOBJICHHBIM MOPSIKOM HX 3aMEIIEHUS.

Buecenue PYKOBOOUTEISAM MI/IHG)HepI‘O JAOKYMCHTOB, YKasaHHBIX B IIOJITYHKTEC «a»
HacCTOALICTO ITYHKTa, OCYIIECTBIIICTCA C YBEAOMJICHUEM HadaJIbHHUKA Otnena.

15. JIOKyMEHTBI, apecOBaHHBIE HEMOCPEACTBEHHO CTPYKTYPHBIM IOApa3IeIeHUIM
WIM UX COTPYIHHMKAaM, a TaKKe OTBETHl HA paHEe HalpaBJICHHBIE 3alpOChl MEPENAIOTCS
110 Ha3HaYEHHIO 06€3 MpeBapUTEIHHOIO PACCMOTPEHHS.

16. BHeceHHe JIOKYMEHTOB COOTBETCTBYIOIMM IIOMOIIHHKAM PYKOBOIUTEJNEH
MuH3HEpPro OCyIIeCTBIAETCA B A€Hb MX MOCTYIUICHUS WIM B NEPBbIA pabo4uii 1eHb 1pu
NIOCTYIUIEHUH TOKYMEHTOB B Hepabouee Bpems.

B ciydae ommOG0OYHOro BHECEHUS JOKYMEHTOB, COOTBETCTBYIOLIME IOMOLIHUKH
pykoBoauTeseii MMUHOHEPro OCYIIECTBIIOT HEMEMIEHHbI uX Bo3BpaT B Otaen
¢ 000CHOBaHHBIMH JIOBOJIaMH.

17. Jloknax JOOKYMEHTOB PYKOBOAMTENSIM MHHIHEPro OCYIIECTBIAETCS  MX
MOMOIHUKAMH ¢ O(OPMJICHMEM M TOANHCAHUEM COOTBETCTBYIOIIMX PE30IOLHI
pykoBoauteis cornacHo Cxeme Kk Hactosmen MacTpykiwu. [Tpy He06X0MMOCTH JOKYMEHT
MOXET OBITH JOJIOXKEH pPYKOBOAUTENSIM MUHIHEPro PYKOBOIMTEISIMH CTPYKTYPHBIX
MO/Ipa3/IeJICHU# B YaCTH BOIPOCOB, KacAlOUIMXCs c(hephl BEICHUS TaHHOTO CTPYKTYPHOIO
NOZpa3/ieIeHus.

18. Pesomonyss pyKOBOAMTENS JODKHA COAEPXKATh CIEAyIOUME 06sA3aTeIbHbIE
DJIEMEHTHI:

CCBhUIKY Ha p€KBU3HUTEI JOKYMCHTa (BI’II[, UCXOALIMUA UHJIEKC U IIaTa);

UHICKC U 1aTa pErucTpanuu J0KyMEHTA IIPHU IMOCTYIIJICHUU B MnnaHepro;
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OTACJIIBHBIE OTMETKH — CPOYHOCTH, KOHTPOJIb, IJIA CJ'Iy)KC6HOFO IIOJIb30BaHUA U T.[.,

UM H (i)aMI/IJII/IIO COOTBCTCTBYIOILICTO HCHOJHHUTEIA HJIM Ha3BaHUC CTPYKTYPHOI'O
moapa3aciI€HusA, OTBETCTBECHHOI'O 3a UCITIOJTHCHUC,

COACPKAaHUEC IIOPYYCHHSA — KOHKPETHBIE MCEPBI II0 00€CITeUeHHI0 HCITOTHEHUS
JAOKYMCHTA,

KOHTPOJIBHBIN CPOK MCIIOJIHEHUS (B HEOOXOAUMBIX CITydasx);
JaTy MOJIUCAHUS PE30JTIOIIHH.

He pomyckaercsi opopmienne H NMOANHCAHHE Pe30JIONMII 00UIero xapakrepa
(ay1s cBeeHHs, HCII0JIL30BAHHS B paboTe, pacCCMOTPEHHUS] B YCTAHOBJIEHHOM MOPSIIKe
M T.ai) 0e3 omnpexejeHHs KOHKPETHBbIX MeXaHH3MOB HCIOJIHEHHS, CPOKOB
H OTBETCTBEHHBIX JIHII.

19.Ilo moxkymeHTaM, NpeXyCMOTPEHHBIM B MOAIYHKTE «a» MyHKTa 15 HacTosmei
WucTpyKimy, pe3oaronuy pyKoBOAUTENsT MHHIHEPro (GOPMHPYIOTCS IO COIVIACOBAHHIO
C PYKOBOJIHUTEIEM COOTBETCTBYIOIIErO CTPYKTYPHOI'O MOApa3ieICHHS.

20. IIpu HampaBieHUU NOKYMEHTOB Ha WCIIOJHEHHE JBYM WM 0OJie€ HUCIIOJHUTEISIM
B PE30JIIOIMA PYKOBOAMTEISA B 00A3aTEIBHOM MOPSAKE ONpPEAENAETCs JIUIO (CTPYKTYPHOE
TIOJIpa3/IC/ICHUE), OTBETCTBEHHOE 3a CBOJ U 0000IIEHWE, JHOO KaKIOMY MCIIOJHUTEIIO
OIPEJIENIAETCS COOTBETCTBYIONIEE OTACIBHOE TOPYYEHHE.

21. JIOKyMEHTEI, J0JI0KE€HHBIE PYKOBOJICTBY, BMECTE C MOAMMCAHHBIMH PE3OJIIOLUIMH
nepenarorces B OTaen A1 UX pacChUIKA COOTBETCTBYIOIIUM MCIIOJHUTESM.

Buecenue JOKYMCHTOB IIOMOIIHHKAM pyKOBOlIHTCHCﬁ MI/IHBHCpFO, a TaKXKe HX
BO3BpAT OCYHICCTBJISIECTCA IO POCIHUCH B XXYPHAJIC perUCTpalLiiu.

22. Paccpuika JIOKyMEHTOB OCYIIECTBIIIETCS IIyTEM HAINpPABJICHUS HUX 3JIEKTPOHHBIX
3K3EMIUIAPOB U O(GOPMIICHHBIX PE3OJIOLHI PYKOBOAUTEISI MUHIHEPTO COOTBETCTBYIOIUM
HCTIOJIHUTEISIM ~ MOCPEACTBOM ~ MH(OPMAIMOHHONH  CHCTEMBI  JIOKYMEHT000O0pOTa,
C OIHOBPEMCHHBIM BHECEHHMEM OTMETOK B XXypHAJl PETHCTPALMH, YYETHBIE KapTOYKH
Y 2JIEKTPOHHYIO 0a3y JaHHBIX.

[onmMHHBIE 9K3€MIUIAPBI NOCTYMHUBIIMX JOKYMEHTOB U OGOPMIIEHHBIX PE30JIOLHMI
pykoBoauteneit ocrarorcs B Otaene (GopMHUpPYIOTCS B MamKaX IO COOTBETCTBYIOIIUM
BOIIPOCAaM U XPOHOJIOTMH X IOCTYIUIEHHS) M MOTYT OBITh IPEIOCTaBIICHbl BO BPEMEHHOE
MOJIb30BaHUE 10 TPEOOBAHUIO PYKOBOAUTENEH MUHIHEPro, CTPYKTYPHBIX IOApa3IeIeHHIA,
a TaKXKe OTBETCTBEHHBIX HCIIOJIHUTENEH MO POCHHCh B CHENHAJBHO 3aBeIeHHBIX
AKypHaJax.

23. IIpn HEOOXOAMMOCTH, B LEIIX O€30TIaraTeIbHOr0 M ONEPATHBHOIO HMCIOMHEHHUS
MOCTYIUBIIETO JOKYMEHTA, JIOIIYyCKAETCs 03HAKOMJIEHHE COOTBETCTBYIOIIUX HUCIIOMHUTEIEH
C €ro COJAep)KaHHeM JI0 pPacCMOTPEHHs IOKyMEHTa pYKOBOIUTENSMH MHUHOHEPTO
1 0OPMIIEHUS PE3OTIOLIUU PYKOBOUTEIS.

24.B mensix CBOEBPEMEHHOIO HCIIOJHEHHs OTAEIbHBIX JOKYMEHTOB IO Hambolee
BaXXHBIM M IPUOPUTETHBIM BOIpOcaM, obecriednBaeTcs pa3paboTka U IPHHATHE BHY TPEHHUX
UCIIOJIHUTENBHBIX JIOKYMEHTOB — pemenuii Koyiernn, npuka3zoB MunsHepro, rpadukos
UCIIOJIHECHHS, IJTAHOB MIPAKTUYECKUX MEP, «IOPOXKHBIX KapT» U T.II.

25. Pa3paboTKa UCIIOJIHUTENBHBIX JOKYMEHTOB OCYIIECTBISIETCS COOTBETCTBYIOIUMU
UCIIOJIHUTEIISIMY, ONPENEIICHHBIMA B PE30JIIOLIMU PYKOBOIMTENS, B TEUEHHE He Oonee 3-X
KaJICHIapHBIX JHEH, €CIM PyKOBOAUTEIEM HE OMpeie/ieH HHOM CPOK.
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26. VcnogHUTEIbHBIE AOKYMCHTBI BHOCATCA IIa YTBECPXKIACHHUC MHHHCTPY HJIH €ro
COOTBCTCTBYIOIIIUM 3aMCECTUTECIISIM 10 COTVIACOBAHUIO CO CTPYKTYPHBIMH IIOApPa3ACICHUSIMHU,
OTBCTCTBCHHBIMH 3a UCIIOJIHCHUE NPEAYCMOTPECHHBIX B HUX MCpOIIpPISITPIﬁ.

27. YTBEpXKICHHbIE HCIIOJHUTENbHBIE JOKYMEHTHI pPACCHUIAIOTCS MCIIOJHUTEIAM
B DJIEKTPOHHOM BHJE C BHECEHMEM COOTBETCTBYIOIMX NAHHBIX B YYETHbIE KapTOYKU
1 UH()OPMAIIOHHYIO CUCTEMY JJOKyMEHTO00O0pOTa.

28.Ilocnenyromue nNpUHMMaeMble MEpbl IO  UCIOJHEHHIO  [OCTYMHBLIMX
1 MCIIOJHUTENBHBIX JOKYMEHTOB (HAIIPaBJICHUE OTBETA, pealu3alis MEPONPUATHIA, CHATHE
C yYeTa ¥ JIp.) OCYIIECTBIIAIOTCS € 0043aTeNbHBIM OTPaXXEHUEM B HH(POPMAIMOHHOM CHCTEME
JIOKyMEHTOO0OpOTa ¥ IPHUKPEIUIEHUEM COOTBETCTBYIOIIUX 3JIEKTPOHHBIX JK3EMILIAPOB
0()OpMIIEHHBIX JOKYMEHTOB.

29. Opranmsanus paGoThl ¢ JOKyMEHTaMH, NOCTYNHBIIUMHU [0 HH(POPMAIMOHHOI
cucteMe «E-xat», ocyiiecTBiseTcs B MOpsAAKe, ONpeIeICHHBIM HACTOSIIEH IIIaBOM.

[Ipuem, o0paGoTka ¥ mOCIEmyIOIlee HCIOJNHEHHE JJOKYMEHTOB C IpudoM,
OCYLIECTBIIETCS B IOPSAIKE, IPETYCMOTPEHHBIM 3aKOHOIATEIHCTBOM.

I'nasa 3. Ilopsinok HcnoTHEHUSI JOKYMEHTOB

30. Ilpy mosyyeHWW [JOKyMEHTa Ha MCIOJIHEHHE, PYKOBOIMTENb CTPYKTYPHOIO
HOJPA3/ICIICHUS ONPEEIISAET OTBETCTBEHHOIO HCIIOIHUTEIIS, MEXaHU3M HCIIOJHEHHUS M CPOKH
ero peaausanuu. IIpy 3TOM CpOK MCIOIHEHHS JOKYMEHTa, ONpeessieMblii pyKOBOUTEIEM
CTPYKTYPHOT'O MOJpa3/eIeHus, HE MOXKET IPEBHILIATh CPOK, YCTAHOBJICHHBIN B IOKYMEHTE,
7100 ONpENETICHHBI B PE30JIIOLIUN PYKOBOIUTES.

HcnonHenye MOCTYNMBIIETO JOKYMEHTa MOXET OBITh O0ECIIEYEHO PYKOBOIHUTEIEM
CTPYKTYpPHOTO NOAPA3IEICHHUS CaMOCTOSTE/BHO.

31. Ilpy HEOOXOAMMOCTH, PYKOBOJUTENb CTPYKTYPHOTO IOApPA3ACICHUS MOMKET
HAJIOXKWUTh Ha JOKYMEHT COOCTBEHHYIO pe3oouuio. [Ipu 3ToM 3ampemaercs BHeCeHHe
OTMETOK H JPYrux 3anuced B 0opMJIEHHYIO Pe30JIIOIHI0O PYKOBOAHUTEs, 4 TAKKE HA
COOTBETCTBYIOLIHI MOCTYNHBIIHIA JOKYMEHT.

32. PyxoBoauTenu CTPYKTYpHBIX MOJpa3A€iCHUM, 3a HCKIIOYEHHEM HaydaJbHUKA
['maBHOrO  ympapjieHHMs  TIOCYyJapCTBEHHOIO  PEryJHPOBaHHS, MOIYT  HANpaBiATh
NOCTYNMBIIME JOKYMEHTHl Ha HCIOJHEHUE TOJBKO paOOTHHKAM, HaXOIAIUMCS
B HEMOCPEACTBEHHOM €ro IOJYMHEHMH. 3ampeiiaercsi HampaB/ieHHe JI0KYMeEHTa
Ha HMCIHOJIHeHHEe pPa0OTHHKAM [PYIrHX CTPYKTYPHBIX MOApAa3ie/ieHHil, eCJH TakKoe
NOJIHOMOYHE He NPEeA0CTABJIeHO MHHHCTPOM.

33. Ilpu 00OCHOBaHHOH HEOOXOAMMOCTH, K NpOpabOTKe MOKYMEHTa MOIYT OBITH
NPUBJICYCHBI TAKXKE IPYTrU€ CTPYKTYPHBIE OAPA3AEIEHHS U UX PAOOTHUKHU ITyTEM BHECECHHS
000CHOBAaHHOTO XOJaTaliCTBa HA HMsS PYKOBOIUTENS IIPUBIEKAEMOrO CTPYKTYPHOTO
NI0/Ipa3/IeJIEHUs WJIH T10 MIOPYYEHHUIO pyKOBOJACTBa MHUHAHEPTO.

PykoBoauTenu CTpYKTYypHBIX IIOApAa3leiICHUM, HE3aBUCHUMO OT UX OQHIHUATILHOIO
ydactus B IHpopabOTKe JOKYMEHTOB, O0S3aHBl OKa3blBaTh BCEMEPHOE COIEHCTBHUE
B UCIIOJIHEHUH MOCTYTUBLINX TOKYMEHTOB.

34. B cinyyae ommOOYHOrO OINpEAENIeHHs OTBETCTBEHHOI'O WCIIOJIHMUTENS, HCXOS
U3 XapakTepa MOCTYNMBLIErO JOKYMEHTA M OTPaXKEHHBIX B HUX BOIIPOCOB, IIEPEHAIIPABICHHE
JOKyMEHTa APYTroMY UCHOJHUTEIIO OCYIIECTBISIETCS:
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a) B paMKax OJHOTO CTPYKTYpHOIO IOJApPAa3l€leHHs — PYKOBOIUTEIEM JaHHOIO
NoApas3/ieieHuss ¢ 0O0sA3aTe/IbHBIM YBeOMJICHHEM HadaidbHMKa OTaena WId ITIaBHOTO
cneruanucra Otaena, BHECEHHMEM COOTBETCTBYIOIIMX OTMETOK B YYETHBIE KapTOYKH
¥ UHPOPMAIIMOHHYIO CUCTEMY JJOKYMEHTO000pOTa;

0) JpyrMM CTpYKTypHBIM HOAPA3NENEHUSIM — PYKOBOIUTENAMH MUHOIHEPTO,
KOTOPBIMH IOAIIMCAaHA PE3OJIIOLMS Ha UCIIOJIHEHUE JTOKYMEHTa, Ha OCHOBE 0OOCHOBAHHBIX
X0JaTalCTB.

35. O6ocHOBaHHBIE ~XOJaTaiicTBa Ha IIEPEHANpaBICHHE JOKYMEHTa JpPYrUM
CTPYKTYPHBIM IOAPa3€JIEHUAM — HCIIOJTHUTENISIM, BHOCATCS He MO3{Hee OHOIr0 JAHS CO AHS
NOJIy4eHHs COOTBETCTBYIOINEro AOKYMeHTa, a N0 JOKYMEHTAM C YCTAHOBJIEHHBIM
CPOKOM HCIOJTHEHHS — B T€YeHHe TPeX 4acoB.

36. Ecii mocTynmuBIIMI JOKYMEHT SIBJISIETCS. OTBETOM Ha paHee HalpaBJICHHBIH 3a1poc
WIA B HEM COJIEPKUTCA CChUIKA Ha MPEIBIAYIIYI0 MEepernucKy, OO0eCIeYeHHe €ero
pacCcMOTPEHHs ¥ UCIIOJIHEHUS OCYILECTBIISETCS COOTBETCTBYOIIUM ITOAPa3IeIEHMEM BMECTE
C paHee NOCTYIUBIIUM JOKYMEHTOM.

37. HWcnonHeHne NOKYMEHTOB OCYIIECTBISAETCS My TEM:

pa3paboTKM U  TPHUHATHA COBMECTHO C  TNPUYACTHBIMH  CTPYKTYpPHBIMU
H0/Ipa3/IeJICHUSIMUA COOTBETCTBYIOIIUX UCIIONHUTENBHBIX IOKYMEHTOB — IIAHOB Mep, IIAHOB
COBMECTHBIX JIEMCTBUM, «TOPOXKHBIX KAPT» M T.IL.;

IMIOATOTOBKH I/IH(bOpMaI.II/IOHHBIX " aHAJIMTUYCCKUX MAaTCPUAJIOB;

NpopabOTKM BOIPOCOB COBMECTHO C 3aWHTEPECOBAHHBIMH MHHHUCTEPCTBAMM,
BEJIOMCTBaMM M OPraHU3aLUAMH, a TaKXKe CTPYKTYPHBIMU IOJpa3/ieieHUuIMA MUHIHEPTO
U KypUpyeMbIMA MUHIHEPro OpraHu3aIusIMu;

obecrieueHNns PCHICHHUS B YCTAaHOBJICHHOM IIOPAAKE COOTBETCTBYIOIIMX BOIIPOCOB,
OTPA)XXCHHBIX B IIOCTYIIHUBUIEM TOKYMEHTE,

HAaIIpaBJICHUs OTBETHBIX IHCEM, 3alIPOCOB M OTUYETOB;
NPUHATUSA IPYTHX MEP B YCTAHOBICHHOM IOPSJIKE.

38. Bca  mpopaGoTka W HCIONHEHHE  JOKYMEHTa C  COOTBETCTBYIOIIMMHU
MUHUCTEPCTBAMU W BEJIOMCTBAaMH, OpraHM3alMsAMH, a TaKkKe CTPYKTYPHBIMHU
NOJPA3JCICHUIMA U KypUPYEeMBIMM MUH3HEPro OpraHu3alUsIMH  OCYIIECTBIAETCS
B IIMCBMEHHOM BHUJIE C OPOPMIIEHMEM COOTBETCTBYIOIIUX 3alPOCOB, XOAAaTaliCTB, OTBETOB,
3aKJIFOYECHUH U T.II.

ITpu 5TOM COOTBETCTBYIOLIMM MUHUCTEPCTBAM, BEJOMCTBAM M OPraHU3alMsM, a TAKXKE
KypUpyeMbIM MMHOHEPro OpraHu3alUsAM HaNpaBisIOTCS IHCbMa, a CTPYKTYpPHBIM
HOJpa3/ICTICHUSIM — CITy>K€OHBIE 3aIUCKU.

39. Bes nepenucka ¢ MUHHCTEPCTBaMHU, BEIOMCTBAMU M OpPraHU3alUsIMHU 0OPMIISETCS
3a IOMNHMCBIO pyKOBoAWTeNeH MuUHIHEpro, B TOM 4YHCIIE Ha4YaJIbHUKOM [ JIaBHOrO
YIPABICHUS  TOCYJapCTBEHHOTO  pEryJIHpOBaHHUS. 3ampemiaercss  HalpaBJCHHE
COOTBETCTBYIOIMX  JOKYMEHTOB 32  IOAMUCHEI0  PYKOBOIWUTENS  CTPYKTYPHOTO
HOJpa3iesICHusI.

40. IIo mOKyMeHTaM, HaIpaBIECHHBIM HECKOJIBKUM WCIIOJHHUTENAM, OIpPENeIIeTcs
CIIEAYIOIIMIA TOPSAIOK UX MPOPaOOTKH U UCIIOIHEHUS:

OCHOBHBIM HCIIOJTHUTCJIEM JOKYMCEHTa SABJIACTCA CTPYKTYPHOC MOApa3Ac/IiCHUE
(I/ICI'IOJ'IHI/I’I‘CJIL), 3a KOTOpPBIM 3aKpCIUICHO OCYHICCTBJICHHE CBOJa (CO3BIB) WK CTOAIICC
IICPBBIM B CITHMCKE ucnoiaHuTenei. OcrajabHbIe — COMCIIOJTHUTCIIN,
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€CIM PE30JIOLMEN pPYKOBOJWTENS HE OIPENEICH HCIOIHUTENb, OTBETCTBEHHBIM
3a CcBOJ (CO3BIB), MHCIIONHEHHE JOKyMEHTa OOECIEYMBAETCS COOTBETCTBEHHBIMU
CTPYKTYpPHBIMHU NOAPA3AEICHUAMH (MCIIONHUTEISIMHI) COBMECTHO WJIU B YaCTH Kacarouieics.
IIpu stom cBox (0600ILIEHME) OCYIIECTBISET CTPYKTYpPHOE NOJpa3jelieHHe, yKa3aHHOE
IIEPBEIM B PE30JIIOLIUY;

COUCIIOJIHUTENN JOKyMEHTa 00€CHeuuBalOT IPAKTHYECKOE  B3aMMOJICHCTBHE
C OCHOBHBIM HCIOJHHUTEJIIEM H MpPENOCTABIAIOT €My HHPOpManuo 00 HUCIOJTHEHUN
JOKYMEHTa B YaCTH Kacalolleics B YCTAHOBIEHHEIE CPOKH;

oO1as KoopAuHanus, a TakKXKE ONpEACIICHUC IIOpsAaKa COBMECTHOM npopa60TKn
" UCIIOJIHCHHUA JOKYMCHTA OIIPEACIACTCA OCHOBHBIM HUCITOJTHUTCIIEM.

41. He nomyckaercs NpOSIBIEHUE CO CTOPOHBI COMCIIONHUTENEH O€3eCTBHS, a TAKIKe
NPUHATHE «OXKUIAIOLIECH MO3UIMKY NIPU NpopaboTKe U UCIIOIHEHUH JOoKyMeHTa. [Ipu Takux
CllyyasX, II0 TIPEACTABICHHUIO OCHOBHOI'O HCIOJIHUTENS, MOTYT TIPUHATBI MEpPBI
JUCLHUINIMHAPHOI'O B3BICKAHAU U IPYI'He BO3ACHCTBUSA pPyKOBOAUTEIIMU MUHIHEPTO.

42. CouCHOMHUTENN JOKYMEHTA (IOPYUYECHHS ):

Hapsay C€ OCHOBHBIM HCIIOJIHUTECJIEM HECYT OTBECTCTBCHHOCTH 3a Oe3nelicTBue
1 HCIIPUHATHUE COOTBCTCTBYIOIUX MEP 110 CBOCBPEMCHHOMY HUCIIOJITHCHHIO TOKYMEHTa, KpOME
CJIy4acB, KOorjga uMu OBLT0 00ecrneYeHo UCIIOTHEHHE COOTBCTCTBYI'OI_HCI‘/'I YaCTHU JOKYMCHTA,

OCYyIHIECTBJIIAIOT MOOUIU3ALIHIO HEOOXOIMMBIX PECYPCOB IJid UCIIOJIHEHUSA NOKYMCHTaA
10 COOTBETCTBYIOIIIEMY 3aIlIpOCy OCHOBHOI'O UCITOJTHUTECIIA.

43. HpI/I ITIOJTHOM HCIIOJIHEHHMH OOKYMEHTA, OpraHu3anusiM, OT KOTOPBIX IOCTYIINII
JOKYMCHT, HAIIpaBJISICTCA COOTBETCTBYIOIIAA OTBETHAA PIH(bOpMaIII/I}I, IMMCbMO WJIA OTYCT.

44. I1pu uCroIHEHUH TOKYMEHTA Ha IIOCTOSIHHOM OCHOBE, MH(GOpMAIUs, TUCEMO WK
OTYET HAIPABIIAETCS B COOTBETCTBYIOIIYIO OPTraHU3ALUIO Ha PETYJISIPHOM OCHOBE ITyTEM:

MHOOPMHPOBAHUSA COOTBETCTBYIOLIEH OpraHM3alik O IMPHHATHM JOKYMEHTa
Ha WCIIOJIHEHWE, a TaKKe NPUHATHIX MEPBUYHBIX Mepax — B Teuenue 10 qHei, ecim
JIOKYMEHTOM HE OIpEe/IEH HHOU CPOK;

HanpaB/ieHHs OOHOBJIAEMON HWH(OpPMALMM O BBHINOJHEHUH COOTBETCTBYIOIIUX
NOPYYEHMH, YKa3aHHBIX B JOKYMEHTE — €KEMECAYHO HE IMO3JHEE 5 Yucia, CIEAYIOIIEro
3a OTYETHBIM, €CITU IOKYMEHTOM HE OTIpeIeNIeH HHOM CPOK.

45. Ilpn ucnonHEeHMH NOKyMEHTa HECKOJBKMMHU CTPYKTYPHBIMH IIOJpa3JeiCHUSIMHU,
BCS BHELIHsAsA IIE€PENHCKAa OCYLIECTBIISIETCS 4Yepe3 OCHOBHOTO HCIIOJIHUTENS JIOKYMEHTa,
Ha KOTOPOT'0 BO3JIOXKEH CBOJ (CO3bIB) HJIM KOTOPHIi yKa3aH MEPBBIM B PE30JTIOLHH.

B CJIydya€ HallpaBJICHUA JOKYMCHTa Ha MCIIOJTHCHUEC 0e3 OIIpEACICHUSA CBOaA (cosza)
AOIIyCKaCTCsl OCYLICCTBJICHUE IICEPENUCKU W HAIPaBJICHHUE OTBETa COOTBETCTBYIOIIMMU
HUCITIOJITHUTCIIAMH 110 OTACIIBHOCTH.

46. B ciiydae HanpaBJIeHUsI MUHUCTEPCTBAM U BEIOMCTBAM, OpraHU3aIMsIM OOJIBIIOrO
o0beMa MHGbOpPMaNUU (AaHAIUTHYECKUX M TOSCHHUTEIBHBIX 3aIlMCOK, PaCCMOTPUTENLHBIX
U aHAIATUYECKUX TalJML, 3aKIIOYeHHH, 3aMeYaHHii W T.I.), JaHHbIE MaTepHaJIbl
0(OPMIIIIOTCS B BUJI€ OTJEIBHBIX MPHIOKEHUH K CONPOBOAUTEIHHBIM IIHCEMaM.

47.Ilpuy  ohOpMIIEHUH CONPOBOJUTEIBHBIX IMHCEM HEOOXOMUMO  HU3JI0KEHUE
U OTpaXEHHE B HUX KPaTKOH CyTH HampasisieMoit HHPOpMaIyu, MOSICHEHUI 10 OTAEIBHBIM
BOIIPOCAM, XOAATaicTB U 3ampocoB. OOmuil 00BEM CONMPOBOAUTENBHBIX IIMCEM, KaK
NPaBUJIO, HE JOJDKEH MPEBHIIIATH JBa JIUCTA.



9
48. IIpu moAroTOBKE NMUCEM M OTBETOB OCHOBHOI HCIIONHUTEIh OCYLIECTBISET CBOJ
COOTBETCTBYIOIIUX MAaTEpPHUaIOB, IPENOCTABICHHBIX COUCIOJHUTEIAMHU. MaTepuasl
IPENOCTABIIAIOTCS OCHOBHOMY HCIIOJHUTENIO 32 MOAMUCHI0 PYKOBOIUTENEH CTPYKTYPHBIX
NIOApa3/IeIeHUil — COMCIIONIHUTENECH WU MO CHCTEME JJIEKTPOHHOI'O JOKYMEHT000OpOoTa
C IEKTPOHHOM NU(POBOIA ITOAMHUCEHIO.

49. IIpy opraHu3anvy HCIOJHEHHS NOCTYNUBIIUX ITOKYMEHTOB JIOJDKHBI OBITH
o0ecrnieyeHsl CIeIyIOIMUe OCHOBHBIE YCIOBUS:

HCIIOJIHEHUE TEJIErpaMM IIPOM3BOAMTCSA B JACHb UX TMOCTYIUICHHS, a B OTIEIBHBIX
Clly4yasx — He IMO3/IHeEe CJIEXYIOLIETO JHSA WIA B CPOKH, YCTAaHOBJICHHBIE PYKOBOJUTEIIMU
Munszepro;

UCIIOJTHCHHUE JPYTUX JOKYMEHTOB OCYILIECTBIACTCA B TedeHue 10 KaJleHIapHBIX JHEH,
€CIM MHOHM CPOK HE IPEAYCMOTPEH B IIOCTYNMBIIMX JOKYMEHTaX H PE30IIOLUAX
pykoBoaureneii Munsnepro. Ilpu 3TroM paccmoTpeHne npoekra nocraHosiienns Kabunera
MunucTpoB cocrasiser 3 aHs, pacnopsbkenus [IpaBurenscTBa — 2 qus. VICKIHOYEHHS MOTYT
OBITH JIOIYIIEHBI TOIBKO C pa3peIeHus pyKoBoauTeIeit MuHsHepro;

B OTBCTHBIX IIMCbMAaX IIPOCTABJIAIOTCA CCBUIKA HAa HWHACKC M JaTy JOOKYMEHTa,
Ha KOTOpOﬁ IMOCBIIIACTCA OTBET,

BO BCEX CllydYasx, KOI/Ja IIOCBUIAETCS HAallOMHHAHHE 00 YCKOPEHHH OTBETA HAa paHee
TIOC/IaHHBIH 3aIIpOC, YKa3hIBAETCS €T0 KPaTKOE COJAEPIKAHUE;

IIpH CChUIKAX B TEKCTE ITMCEM Ha IPYTrU€ JOKYMECHTHI YKa3bIBAOTCS UX JATEl, MHAECKCHI,
a TaK)XX€ KpaTKO€ COACPKaHUEC I HAMMEHOBAHUE,

Ha BTOPOM 3K3EMILIIPE HAIPaBIACMBIX TOKYMEHTOB JOJIXKHEI OBITH IIPOCTaBJICHBI BU3bI
HUCIIOJIHUTC/IA W PYKOBOIOUTEIII COOTBECTCTBYIOIIECIO MOApAa3fAC/ICHUsS, a TakkKe Jara
IIOATOTOBKH OOKYMCHTA.

50. JIOK}’MGHTBI, HEC Tpe6YIOI_HI/IC HCIIOJIHCHUA HWJIM OTBETA, IIOCJIIC OTMETKU Ha HUX
HCTIOJTHUTENIS 00 O3HAaKOMJICHUH, XPAHATCA B COOTBETCTBYIOIIEM JICIIE.

I'naBa 4. Oco6eHHOCTH 00€ecneYeHHs HCIIOJHEHH S OTACJbHBIX TOKYMEHTOB

51. B cucreme MHH3HEPro yCTaHAaBIMBACTCS OCOOBIM MOPSJOK HCIIONHEHHUS I
OT/JICIHBIX BUIOB ITOCTYIAIOMIMX JOKYMEHTOB, B TOM YHCIIE MPU:

pa3paboTKe (COrIacoBaHUM) MPOEKTOB HOPMATUBHO-IIPABOBEIX AKTOB;

PacCMOTPEHUH U IIPOPaOOTKE MOCTYNUBIIMX 00paleHuii GU3HYECKUX U FOPUITIECKHX
JIHLL

52. ObecrieueHre UCIOMHEHHS JOKYMEHTOB, YyKa3aHHBIX B HACTOSMIEH IJaBe,
OCYWIECTBIISICTCSI B TMOPSAKE, ONPEACICHHBIMU COOTBETCTBYIOIIUMH YTBEP)KICHHBIMU
MIOJIOXKEHUSIMH.

I'nasa S. Ilopsinok 06paGoTKH H OTHPAaBKH A0KYMEHTOB

53. O6paboTka U OTHpaBKa JOKYMEHTOB OcCyIuecTBiisieTcss OTIEIOM B COOTBETCTBHU
C IeHCTBYIOIIMMH IMOYTOBBIMH ITPaBHJIaAMHU.

ITepen ormpaBKoii mpoBepseTcs MPaBHIBHOCTh OGOPMIIEHHS JOKYMEHTOB, HAJIHYUE
YKa3aHHBIX MMPUIOKEHUH, COOTBETCTBHE KOJIMYECTBA 3K3EMIUISIPOB KOJIMYECTBY aApeCaToB.
HenoodopmiieHHBIE WM HENPaBHWIBHO OGOPMIIECHHBIE IOKYMEHTHI MOIEXAT BO3BPATY
UCTIOJTHUTEIIO Ha A0paboTKY (IOYKOMIUIEKTOBAHHIO).
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54. JIokyMeHTBI, IOCTyHalOIMe JUii OTIPaBKH, JODKHBI  00pabaTeiBaThCs
Y OTIPABJIATHCS B TOT )K€ I€HBb WIX HE TO3/IHEE CIIEAYIOIIEro pabouero JHs.

55. Ilepenaua JOKYMEHTOB MEXTY CTPYKTYPHBIMU NOJIpa3AeICHUSIMH
OCYLIECTBJIACTC 4Yepe3 MX HUCIOJHUTENeH WIM JIMI, Ha KOTOPHIX BO3JIOXKEHEI
COOTBETCTBYIOIIME (GYHKIMH. JIOKyMEHTHI MEPENaroTCs ¢ OTMETKOM B PErHCTPAlMOHHON
bopme (MK B cucTeMe SIEKTPOHHOTO TOKYMEHTO000pOTa).

56. OdopmiieHHBIE MECHMA NTOCIIE MOANUCAHUS oUTexKaT peructpauuu B Otaene. [lpu
pPErHCTpalMM K KaXIOMYy HCXOJAINEMY IHChMY IIPUCBAUBACTCS OTACIBHBIA HHIEKC
clenyromero gopMara: «HHUIHUATIE PYKOBOJHMTENS, IMOAMUCABIIErO MUCHMO» — «HHIEKC
PYKOBOZUTENSA» / «AHIEKC CTPYKTYPHOTO MOAPA3AEIeHUs» — MHAEKC YIIPaBJICHHUs, OTeNa
B CTPYKTYp€ CTPYKTYPHOI'O IOAPA3AEIECHHUS» — CIIOPSAAKOBBIN HOMEP UCXOAIIETO THCHMay —
«CCBUIKA Ha MHIEKC (HOMEp) BXOAALIErO MUChMa (eciau 0hopMIISEMOE MUCEMO SBISETCS
OTBETOM Ha paHee BHECCHHBIN JJOKYMEHT)».

57. Ha AOKYMCHTAX, COCTaBJICHHBIX COBMECTHO C HECKOJBKHMH OpraHU3alldsIMU,
YKa3bIBA€TCA €AUHaA aaTta (CaMa}I IO3JHAA JaTa IIOAIIUCAHUS IIOI(yMeHTa) U IPOCTABIIAKOTCSA
NOPAAKOBBIC NHACKCHI, IPUCBOCHHBIC JOKYMCHTY K101 OpFaHI/I3aLII/Ieﬁ-COCTaBI/ITeJIeM.

IIpy oTBeTax Ha paHee NOCTYNMBIINE JOKYMEHTHI YKa3bIBA€TCA MHIEKC U jaTa
JOKYMEHTa, Ha KOTOPbIii HalpaBJIsAeTCsA OTBET.

58. JIOKyMEHTBI perMCTpUpPYIOTCA B MUHIHEPro OIUH pa3: MOCTYMAIOIKe — B JEHb
TIOCTYIUICHHS], OTIIPABJIAEMBIE — B IEHb ITOIIUCAHUS WM YTBEPIKICHMS.

Ilpu mepenaue (mepeBoze) paHee 3aperMCTPUPOBAHHOIO JOKYMEHTa U3 OHOTO
NIO/Ipa3/ie/ICHUs B IPYroe MOBTOPHAs PETUCTPAIHs HE OCYIIECTBIISIETCS.

59. Peructpanmst ~ OTHENBHBIX ~ JIOKYMEHTOB  HPOM3BOAMTCA B IIpedeax
COOTBETCTBYIOIIUX IPYII (IIPUKa3bl, paCOpsDKEHHS, TUIAHBI MEP U T.II.) B 3aBUCUMOCTHU OT
Ha3HAUCHUsS U COJCpKaHUA JIOKYMEHTOB. IlopsnkoBble WHAEKCH (pErMCTpaldOHHBIE
HOMepa) JaHHBIM JOKyMEHTaM IIPHCBAaHBAIOTCS B INpeJeiaX KakIOW perdcTpalMoHHON

TPYIIIIBL.

60. JIOKyMEHTBI PETHCTPUPYIOTCS B PETUCTPALIMOHHO-KOHTPOJIBHBIX KapToukax (PKK)
WIM B JKypHaIaX, COACpXKaIIUX CHAEAyIOIMe o0O0S3aTeNbHbIE COCTaBhl PEKBH3MTOB
PETUCTpaLiK: aBTOP (KOPPECIIOHEHT), Ha3BaHUE JOKYMEHTA, €r0 JaTa U MHIEKC, 3ar0JI0BOK
JNOKyMEHTa WIH €ro KpaTKoe COJCp)KaHWe, pEe30MIoLus (HCIOJHHUTENb, COJEp)KaHue
TMOPYYCHUs, aBTOp, Jara), CPOK MCIIOJHEHHUsS, OTMETKAa 00 WCIIOJHEHWH (KpaTKas 3aIuch
peIIeHHs] BOIIPOCa MO CYMIECTBY, JaTa (HaKTHYECKOTO UCIIONHEHUS M MHIEKC JOKYMEHTa-
OTBETa), HOMED JIea.

61. B ciyyae HeOOXOAMMOCTH, COCTaB O0S3aTENbHBIX PEKBU3UTOB MOXKET OBITH
JOTOJTHEH MW JPYTMMH JIaHHBIMM, HAIpUMEp: HCHOJHUTEIH, PACIHCKa HCIIOJIHUTENS
B [IOJIyYEHHH JOKYMEHTA, X0 HCIOJIHEHUS, TIPUIOKEHUE U JIp.

62. Komnuectso  sxsemmsipoB  PKK  ompenensercs  uwcioM — cipaBOYHBIX
U KOHTPOJIBHBIX KapTOT€K B CTPYKTYPHBIX IIOApA3/eNIeHUSX, TJe JOKYMEHT Oyler
UCTIOJHATHCS. M KOHTPOJIMPOBATHCS.

I'naBa 6. KOHTPOJ’H) 3a X0A0M HCIIOJIHECHHUS TOKYMEHTOB

63. B memnsx obecreyeHus: CBOEBPEMEHHOTO UCIIONHEHHS JOKYMEHTOB B MMHOHEPTO
OpraHu3yeTcsi CHCTeMa UX KOHTPOJIsA. KOHTPOIIIO MOUIEKUT UCTIOTHEHHE BCEX JOKYMEHTOB,
32 HCKIIFOYCHHEM JIOKYMEHTOB MH(OPMATUBHOTO Xapakrepa. KOHTpoIb BKIIOUaeT B ces:
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MOHHUTOPUHI' HCIIOJIHCHUS OOKYMCHTA, IPHUHATHUE YIHPEOKAAIUX MEP II0 €ro
HCIIOJTHCHHIO,

I[IpUHATAC HUCIIOJIHUTCIIBHBIX JOKYMCHTOB IIO Hanbojiee BaXXHBIM JAOKYMCHTaM
C OTACJIBHBIMHU ITPUOPUTETHBIMU BOIIPOCAMMU,

aHaJIM3 X0/1a UCIIOJTHCHHU A, YUCT U 0606HICHI/Ie €ro pe3yJjbTaToB,

peryiasgpHoe HMHGOPMHUpOBaHME pyKoBoauTeneld MUHIHEPro, NpPUHATHE Mep
[IEPCOHATIBHOM OTBETCTBEHHOCTH K JIUI[aM, He 00€CIIEUNBIIMM CBOEBPEMEHHOCTh M Ka4eCTBO
UCTIOJIHEHUS IOKYMEHTOB.

64. Kontponps ocymectisgercs OTAEIOM U COOTBETCTBYIOIIUMHU PYKOBOIUTEISIMH
CTPYKTYPHBIX MOApa3aeeHuit MuHaHepro.

Otpen opranusyer u obecreduBaeT OOIIYI0 KOOPIAMHAIUIO paGOTHI TTOMOIIHHKOB
pykoBoauTeneli MMHOHEPro M COOTBETCTBYIOUIMX CTPYKTYPHBIX —IIOJApa3/e/ICHHIA,
UCIIOJIHUTENEH  JOKYMEHTOB, HAlpaBlIeHHOH Ha  obOecreyeHWe CBOEBPEMEHHOTO
¥ Ka4Y€CTBEHHOT'0 UCIIOJHEHUS JOKYMEHTOB, HAXOISIIMXCS Ha KOHTPOJIE.

65. OTaen INOCTOSHHO AHAIM3UPYET COCTOSHUE MCIIONHUTEIBCKONW JTUCIMILIHMHEI
B COOTBETCTBYIOIIUX CTPYKTYPHBIX NOAPA3CICHUAX U CUCTEMATHYECKU (HE pexe JBYX pas3
B HeAeNmo) HHGOPMHUpPYET O €ro pe3yiabTraTax pyKOBOAHTeNledi MUHIHEPro, BHOCHT
IPEUIOKEHU 110 YCTPAHEHUIO HENOCTaTKOB M YCKOPEHHOMY HCIIOJHEHHUIO JTOKYMEHTOB,
a TaKKe COOTBETCTBYIOIIUM MEPAM OTBETCTBEHHOCTH K UCIIOJHUTEIISIM, OITYCTUBIINM CPHIB
CpOKa WM HE KaYECTBEHHOE UCTIOTHEHHE TIOPYYCHHUS.

66. PykoBoauTENN CTPYKTYPHBIX NOAPA3ACICHUNA ¥ COOTBETCTBYIOIIUE UCIIOIHUTEIH
00s3aHBl IPENOCTaBIATE 1O TpeboBanuio Otaena akTyadbHYIO (0OBEKTHBHYIO)
MHQOPMALIMIO O XOJ€ MWCIOJIHEHHS IOCTYNUBIIUX TOKYMEHTOB WM OTHEIBHBIX €ro
TIOPYYEHMH, B YACTU KaCaroIIEeNcs 1esTeTbHOCTA MUHAIHEPTO.

67. Ecii B COOTBETCTBUU C PE30MIOLMEIH pPYKOBOAUTENS MMHIHEPro HCIOIHEHHE
JOKYMEHTa 00€CHeunBaeTCs HECKONBKHMHU CTPYKTYPHBIMH  TOJpPAa3leIeHUIMH  —
UCIIOJIHUTEIISAIMY, KOHTPOJIb OCYIIECTBISETCS KaK 4Yepe3 OCHOBHOTO MCITOJHHUTENS, Tak
¥ OTJIEJIBHO T10 KaXKIOMY COMCTIOJIHUTEIIO.

68. JIOKyMEHT WJIM €ro 4YacTb CYMTAE€TCS HCIIOJHEHHBIM IIPU JOKYMEHTapHOM
MOATBEPIKACHUH UCIIOJHUTEIIIMU BBIIIOJHEHUS COOTBETCTBYIOIIUX MEP, MPEITYyCMOTPEHHBIX
nmyHKkToM 38 HacTosmeit MHCTpyKuuu.

69. McnionHeHHbIE TOKyMEHTHI (€ro 4YacTH) CHUMAIOTCS C KOHTPOJIS HadyaJlbHUKOM
Otnmena 1nocine CBEpKHM MPEAOCTABICHHBIX JOKYMEHTUPOBAHHBIX  IOJATBEPIKICHHIA
Ha MIpeIMEeT MX COOTBETCTBUS M IIOJHOrO OOECledYeHUs COOTBETCTBYIOIIUX IMOPYYEHUit
B MIOCTYITUBIIEM JOKYMEHTE.

JlomyckaeTcss CHATHE C KOHTPOJIA OTJAEIBHBIX JOKYMEHTOB HJIM MX YacTeil Ha OCHOBE
JOKJIaJHBIX, BHOCUMBIX PYKOBOJHUTEIAMH CTPYKTYPHBIX MOJpa3e/IeHUuil Ha UM MUHHCTpPA
WIM €ro 3aMeCTUTeNled, €CIM MX HCHOoIHEeHue Obuio obecrmeuyeHO 6e3 odopMiIeHUs
JIOKYMEHTOB.

HpI/I 9TOM OKOHYATCJIbHOC PCHICHHUE O CHATUU C KOHTPOJIA OOKYMEHTA HJIM €r0 4aCTH
INPUHHUMACT HAYaJIbHUK OTIICHa, B OTACJIBHBIX CJIy4asaX IO COrjilaCOBaHHUIO C MUHUCTPOM HJIHU
€Tr0 3aMCCTUTCIIAMU.

70. CHATHE NOKyMEHTAa C KOHTPOJS COIPOBOXKIAETCS BHECEHHEM HCIOIHUTEISIMU
COOTBETCTBYIOIEH MH(OpPMALMU U MOATBEPKIAIOIIUX JOKYMEHTOB B HH()OPMAIMOHHYIO
CUCTEMY JAOKYMEHTO000O0pOoTA.
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CusiTHe ¢ KOHTPOJIAA OCYIIECTBJIACTCH HCKJIIOYHUTECJIbHO HAYAaJbHUKOM OT1nena Ha
OCHOBAHHH COOTBETCTBYHIIHX NOATBEPKAAIIUX JOKYMEHTOB 00 HX HCIOJIHEHH H.

71. Ilpu HEOOXOOUMOCTH, COOTBETCTBYIOLIas HHGOpMAaNMs U TOATBEPXKAAIOIINE
JOKYMEHTBI HaIpaBJISIIOTCS 3aUHTEPECOBAHHBIM MHHHUCTEPCTBAM, BEJIOMCTBAM M JPYT'HM
OpraHu3alsaM, OT KOTOPBIX IMOCTYNWI NOKyMEHT. Pe3ysibTaThl HCIIONHEHHS JOKYMEHTa
OTMEYAIOTCSl B COOTBETCTBYIOIUX YUETHBIX KAPTOUKAX.

72. IlpuocraHaBIuBaTh UCIOJIHEHUE NOKYMEHTOB, a TaK)KE€ OTMEHATH WM H3MEHAThH
CPOKHM MX WCIIOJHEHHS HMMEIOT INPAaBO TOJBKO PYKOBOAWTETH MUHIHEPro M HadalbHHK
['1aBHOrO yIpaBlieHUs] FOCYIapCTBEHHOTO PETyJIMPOBAHUS.

73. CocTOsIHME HCIOJIHUTENBCKOM IUCHUILUIMHBI MOXKET CIY)KUTh OCHOBAHHEM JUIS
NPUHATUS PEIICHUSA O MAaTEPHAIBHOM CTHMYJIMPOBAHUHU MU HaKa3aHUU COOTBETCTBYIOIUX
HUCIIOJIHUTEIIEH.

I'maBa 7. Cpokn HCIIOJIHEHHSI AOKYMEHTOB

74. CpOKH HCIIOJIHEHUS] UCUMUCISIOTCS B KaJCHOAPHBIX THAX, C JaThl IOAMUCAHUS
(yTBepikaeHus) noKkyMeHTa. KoHeuHas aTta UCIOMHEHHs yKa3bIBaeTCs B TEKCTE JOKYMEHTa
WIU B pE30JIIOLUU PyKOBOAUTENS MUHIHEPTO.

75. Jlng mpopaOoOTKM M HCIIOJHEHHS IOKYMEHTOB YCTaHABJIMBAIOTCS CIIEAYIOIINE
CPOKH:

IPUHATEIC HOPMATUBHO-IIPABOBBIE AKTHI, NOKYMEHTHl U IMOPYYEHHS, IMOCTYIHMBIIHE
¢ Anmunuctpaimu [Ipesunenta PecyOnuku Y36exkucran, Kabunera MuHHCTPOB, majnart
Oummii Maxnuca Pecriy6nuku Y30eKucTaH — MOJIeKAT MCIOJIHEHHIO B TeueHue 10 mHei
CO JHS OTIpABJIEHHs JOKYMEHTa COOTBETCTBYIOLIEMY HCIOJHUTENIO, €CIM B JOKyMEHTax
1 PE30JIIOLIUAX HE YCTAHOBJIEH HHOM CPOK;

3alpoCbl MHHHUCTEPCTB M BEAOMCTB IOMICKAT PACCMOTPECHHMIO M HCIOJHEHHUIO
B TeueHne 10 mHel co AHA HUX TIOCTYIUICHUA B MI/IHBHCpFO, €CJIM B IOOKYMCHTax
U pE30JIIOIUAX HE YCTAHOBJICH UHOM CpOK;

IIPOBCACHUE OJOKCIECPTU3bI H IIOATIOTOBKa 3aK/IFOYECHUN 110 BHECECHHBIM IIPpOCKTaM
HOPMATHUBHO-IIPAaBOBBIX AKTOB OCYIICCTBIISICTCI B TCUYCHHE HE Oonee 3 mHE# co JHA HUX
IMOCTYILVICHUA B MI/IHE)HCpFO;

I[IpUBEACHUE BHYTPCHHUX JIOKYMCHTOB B COOTBETCTBHE C Tpe60BaHI/I}IMI/I
3aKOHOJATECIIPHBIX U HOPMATUBHO-IIPABOBBIX aKTOB OCYIICCTBIISICTCS B TCUCHUE 10 JHEH;

IIOATOTOBKA COOTBETCTBYIOIIUX MCIIOTHUTCIIBHBIX JOKYMECHTOB OCYIICCTBIISICTCS
B T€UEHUE 3 JHEH co aHS MNOCTYINICHUS TOKYMCHTA Ha UCITOJTHCHUE,

IpeaBapUuTebHasi HpOp&ﬁOTKa, OIIpE€ACIICHUC MCXaHHU3Ma HCIIOJTHCHHUS
u I/IH(I)OpMI/IPOBaHI’IC OCHOBHOI'O  HCIIOJTHUTECJIA OCYIICCTBIIACTCA COMCIIOJHUTEIIIMHA
B TeUEHHE 3 IHEI co AHA IIOCTYIUICHHUA JOKYMEHTA.

76. CpOKH MCIIOJHEHHUS! JOKYMEHTOB, MpPEIyCMOTPEHHBIX IYHKTOM 75 HACTOSIIEH
WHCTpYKIUH, IPUMEHSIOTCS B OTHOLIEHUH JIOKYMEHTOB, B KOTOPBIX (@ TaKXKe B PE30JIIOLMAX
PYKOBOAMTEIIEH) HE NPETyCMOTPEHBI KOHKPETHBIE CPOKH UCIIOTHEHUSI.

JInst ipopaGOTKH ¥ UCTIOJIHEHUS OTIEIBHBIX JIOKYMEHTOB MOTYT OBITH IIPELY CMOTPEHBI
UHBIE CPOKU B COOTBETCTBUU C PE3OIIOLUIMU PYKOBOIUTEIICH.

77. PyKOBOAMTENN  CTPYKTYPHBIX TOApA3f€N€HUN U  UCIOJHHUTEIA  HECYT
NIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHWE CPOKOB WCIOJHEHHS JIOKYMEHTOB,
OIIpEEIICHHBIX HACTOSIIEH IJ1aBOiA.
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I'nasa 8. Ilopsigok cocTaBieHHs H 0)OPMJICHHS HCXOAAIIHX H BHYTPEHHHX
JAOKYMEHTOB

78. B memsax obecrneuyeHuss €AMHOrO LIEJOCTHOrO TIOAXOAa K COCTaBJICHHIO
1 0OPMIICHHIO TOKYMEHTAIMA, B cicTeMe MHUHIHEPro YCTaHABIUBAETCS €IMHBIN MOPSIOK
¥ CTAHIAPTHI UX OCYLIECTBICHHUS.

79. OTBETHl Ha MOCTYNHBIIKE 3aIPOCHl U MOPYYEHHS, PE30JIIOLMKA PYKOBOIUTEIEH,
a TaKKe HHAsA TMEpenucKa OCYHIECTBISAETCS Ha AaHAIOTMYHOM S3bIKE IOCTYNHBLIETO
NOKYMEHTa, 3a1poca, IOpy4YCHHUS.

80. Mcxopsmas koppecnoHaeHus (aanee — nucekMa) opopmiisiercss Ha 0pUIUaAIBHOM
Onanke MUHIHEpPro, mpaBOM IIOANKCH Ha KOTOPOM 00J1aJaloT MUHHCTD, 3aMECTUTEIN
MHHHUCTpa ¥ HaYaJIbHUK [ JTaBHOTO yIIpaBlieHUs TOCYJApCTBEHHOIO PETYIUPOBaHMUS.

3anpemaercss NOANHCAHHE PYKOBOAHMTEJASIMH CTPYKTYPHBIX MoOApa3jeleHui
HCXOASIIHX MuceM, 0(popMIIeHHBIX HA 0HIHAIBLHOM OJ1anke MHUHIHepro.

IToaAroToBNIEHHBIE UCXOAIIKUE TUCHEMA 0(1)0pMJ'I$IIOTCH C YKa3aHHUEM COOTBETCTBYIOIINX
aZpecaroB: MHUHHCTCPCTBA, BEAOMCTBA H  JPYIru€  OpraHHU3alnu; CTPYKTYPHBIC
noapasacjiCHusA MHUHUCTEPCTB, BEAOMCTB U  JpYyrux opraHn?,aunﬁ; KOHKPCTHBIC
JOJDKHOCTHBIC JIMIIA.

HanMeHoBaHHe ajpecara yKa3biBaeTCs B IPaBOM BEpPXHEM YINIy IHCbMa,
B HMEHHUTEJIBHOM IIajiexe, a JO/DKHOCTh W GaMwinsg — B JaTelbHOM majnexe. [lpu
HAIpaBJICHUU MHChMa QU3MYECKOMY JIMIly — YKa3bIBa€TCSl €ro MOYTOBBIN ajapec, GaMuius
Y MHUIUAITBL.

Jlomyckaercss  NpUMEHEHHe  OOIIETIPHHATBIX  COKPALICHHBIX  HAaUMEHOBaHHIA
rOCyJapCTBEHHBIX OpraHoB. HamMmeHOBaHHs reorpa@u4eckux WINM aJMHUHUCTPATUBHO-
TEPPUTOPUATHHBIX €IMHUI] PacIIOIaraloTcs B al(aBUTHOM MOPSIKE.

81. Ecii mHMCBMO OTHpaBJISETCS B  HECKOJBKO OJHOPOAHBIX  OpraHu3alui
OJHOBPEMEHHO — HAMMEHOBaHME aJpecaToB MOTYT OBITh HCIIOJIB30BaHbI O00OOILEHHO:
«PYKOBOJIMTEISIM MUHHCTEPCTB U BEJOMCTBY, «XOKMMaM obiacteid u r.Tamkenra» u T.11.

Odopmisemble MUchMa HE JOJDKHBI COAEpKaTh Oosblie 4eTelpex aapecatoB. IIpu
HAIpaBJICHUU TOKYMEHTa 0ojiee 4eM B UYeThIpe aJpeca, COCTaBIISETCSA CIIMCOK PacCHUIKH,
¥ Ha Ka)kJIOM JOKYMEHTE YKa3bIBa€TCs TOJIBKO OAMH aJipecar.

82. Ilpy HampaBJeHMHM KONHI IMMUCEM OTIENIBHBIM ajpecaraM, COOTBETCTBYIOLIHE
T0JTy9aTe T 0003HAYAIOTCS CIIOBOM «KOmHs». [Ipy 3TOM CI0BO «KOMMS» CTaBUTCS HAIIPOTUB
COOTBETCTBYIOIIETO MOJyYaTes, CIeAyIOIEro NEpBEIM 110CIe OCHOBHOrO aapecara. Ilepen
MOCICAYIOIUMH  aJpecaTaMd — [OMy4aTelIsMHU KONMH IHChbMa, CJIOBO  «KOIIMS»
HE yKa3bIBa€eTCH.

HI/ICBMa, HaImpaBJIA€MBIC JId CBCIACHUA, 0003HaYarOTCA COOTBETCTBYIOIIIUMHU
OTMCTKaMH.

83. ComepkaHHe MHCHhMa H3J1araeTcsl MpEeAeNbHO CKaTo, KOPOTKMMHU (pa3amu, 0e3
CIIOXHBIX TpaMMaTH4ecKuX MocTpoeHuid. CIUIOIHON CBA3HBIM TEKCT, COAEpKalluii
HECKOJIBKO PEIICHMIA, BBIBOJOB U T.A., pa30MBaeTCs Ha COOTBETCTBYIOLIME HyMEPYEMEIE
paszaensl, MoApa3eNnbl, ITyHKTHIL.

84. PCKOMeHﬂyCTCﬂ pasaeiaATh TEKCTHI MMCEM Ha CJICAYIOIHUE COCTABHBIC YaCTH:

a) OCHOBAaHHUs WM IIPUYHHBI COCTABJICHUA ITHUCbMa — HAWMCEHOBAHUE JOKYMCHTA,
B LCJIAX UCIIOJTHEHUA KOTOPOTO pa3pa60TaHo JAHHOC ITMCBbMO,
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6) OCHOBHasA CyThb BOIIpOCa — KOHCTaTalysd Xo4a HCIOJIHCHHA COOTBECTCTBYIOIIHUX
l'IOpy‘-ICHPIVI, HUMCIOIIUECS BOIIPOCHI, HEOOXOMMBIEC TTOSICHEHUS ¥ 000CHOBaHUS U T.II.,

B) 3aKIIOYUTEIbHAS 4YacTh — HU3JIOXKEHHE HEOOXOMUMBIX PELICHHM, 3aKII0YeHUA,
NPEII0XKEHH, BEIBOJIOB, POCHO U T.II.

B 3aBUCHMMOCTH OT KaXJI0ro KOHKPETHOI0 Ciiydas, IIMCbMa MOI'yT 0(b0pMII$ITI:CH 0e3
IMIOATrOTOBKH COOTBCTCTBYIOIJ.ICﬁ COCTaBHOM YacCTH.

85. Ilpn HayMyMKM NPUIOKEHHH COOTBETCTBYIOIIAs OTMETKA YKa3bIBaeTCs IOCIIe
OCHOBHOI'O TE€KCTa IMCHbMa, C COOJIIOICHUEM CIIEIYIOIMX YCIOBUi:

a) Ha3BaHHUC HpI/IJIO)KeHI/Iﬁ HE NPHUBOIATCA, €CJIM B TCKCTC ITMCbMa HMECTCSA CCBhLIKa
Ha HEro (}’Ka3}>IBaeTCSI €ro HaI/IMeHOBaHI/IC). B nmanHom ClIydyac, OTMETKa O IMNPUIIOKCHUH
YKa3bIBA€TCA B CJICAYIOIIEM BUIC:

«[Ipunoxenue: Ha 10 1., B 2-X 9K3.»;

6) YKa3bIBa€TCs HAa3BaHUEC IIPUJIOKCHHUS, €CJIM B TCKCTEC IMUChbMA HE MMEETCS CCBHIJIKa
Ha HETO (He IIPUBOOUTCA €TO HaBBaHI/Ie). HpI/I 9TOM COOTBETCTBYIOIIAsA OTMETKA YKa3bIBACTCS
B CJICAYIOIIEM BHUIC:

«IIpunoxxenue: (HaMMEeHOBaHUE JOKyMeHTa), Ha 10 1., B 2-X 9K3.»;

B) IMIpHU HAJIMYHUHU HCCKOJBKHUX HpI/IJIO)KeHI/Iﬁ B IIUCbME€ YKa3bIBAaKOTCA KaXXI0€ U3 HHUX.
HpI/I 9TOM, IIPHIIOKCHUA OTPAXAIOTCA B COOTBETCTBUU C IOPAJAKOM, MPEAYCMOTPEHHBIMU
IMOAITYHKTaMH «a» U «Oo» HACTOALIECTO ITYHKTA,

T) B IIPUIOKEHHH K TUCbMY B 0043aTEIbHOM MOPSAKE IPUBOIAUTCS CCHLIKA (B IIPaBOM
BEPXHEM YIIIy) Ha COOTBETCTBYIOIIIEE ITHUCHMO.

86. I[ToaroToBiieHHBIE MUCbMa BHOCSATCS Ha MOIIUCH K MUHHUCTPY, €r0 3aMECTUTEIISIM
WM HayaJIbHUKY [J1aBHOTO yNpaBjeHHs rocyJapCTBEHHOIO PETYIUPOBAHMS IPU HAIMYUH
COOTBETCTBYIOLIMX BU3 (IOANHKCEH) PYKOBOIUTENEH CTPYKTYpHBIX MOApa3JIeIeHHUid
UCIIOJIHUTEJIEN HAa €r0 BTOPOM 3K3EMILISpE MUChMa.

Ilpy mOAroTOBKE NMChMA HECKOIBKMMH CTPYKTYPHBIMH IMOAPa3[€I€HUAMH, €ro
MOANMCaHue  (BU3UPOBAHHME) OCYIIECTBISETCS BCEMH PYKOBOAUTENAMH  JaHHBIX
IIOpa3/ICJICHHUIA.

87. HpH NOAIMACAHUN TIOATOTOBJICHHBIX IIUCEM, YKa3bIBACTCS COOTBETCTBYIOIAS
JOJDKHOCTBD, (baMI/UII/IH A HHULHAIBI MOAMUCHIBAKOImErocs Jjuna. He JOOITYCKaC€TCA
MNOAIMUCAaHUC NOKYMEHTOB OT MMCHH APYIroro pyKOBOAUTES, C IMPEIIOTOM «3a», a TaKkKe
MMPpOCTAaBJICHUEM HAKJIOHHOM YCPTHI IICPE HAUMCHOBAaHHUEM JOJKHOCTH.

88. [loarorosiieHHple NMCbMa JODKHBI B 00S3aTENFHOM MOpPSAAKE COIEPXKATh
UHGOPMALMIO, 10 KOTOpod uaeHTuduimpyercs ucnonuurensr — ®.M.0. U KOHTaKTHbIE
nanuele. COOTBETCTBYIOINAs HHPOPMALHS, KaK MPaBUIIO, OTPAXKAETCS IOCIIE IIOANUCH JIHLA,
160 Ha 000pPOTE NOAMKUCHIBAEMOTO JIHCTA.

89. B odopMiIeHHBIX NHChMAaxX ABE U GoJiee MOAIKCEl MPOCTABIAIOTCS B TOM CIIydae,
€CJIM 32 COZIEpXKaHUE IOKYMEHTa HECYT OTBETCTBEHHOCTh HECKOJIBKO JIHII (HAlIPUMED, aKThl,
(UHAHCOBEIE JOKYMEHTEHI | T.IL.).

HpI/I MNOAINMMCAaHNH OOKYMEHTa HCCKOJBKHUMH OOJDKHOCTHBIMHU JIMLIAMHU, UX TIOJIIHCH
pacmnojiararotT OaHy II0J ﬂperﬁ B IIOCJICAOBATCIBPHOCTH, COOTBCTCTByIOIHGﬁ 3aHUMaeMOM
JOJIDKHOCTH.

HpI/I NMOoANMUCAaHNN JOOKYMEHTa HECKOJBKUMHU JIMIAaMHU PAaBHBIX JIOJDKHOCTEMH,
HUX IIOAIIUCH pacmiojiaratoT Ha OOIHOM YPOBHE.
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90. Ilepeniucka MeXAy CTPYKTYpPHBIMH IOApa3feICHUSIMU B cucTeMe MHHIHEPTro
OCYIIECTBJIIETCS B BHIE CIYXKEOHBIX 3allUCOK, IOAMUCHIBAEMBIX COOTBETCTBYIOIIUMHU
PYKOBOAUTENSIMH JAHHBIX [OJIpa3/ICIICHHIA.

91. ConmepxaHue CiayKeOHBIX 3alMCOK JODKHO OBITh M3JI0KEHO MPENETbHO CXKaTo,
06e3 CIOXXHBIX TIpaMMaTHYECKUX TIIOCTPOCHHM, C SCHBIM OTP@KEHHEM €ro CyTH
¥ COOTBETCTBYIOIIETO 3aIIpOCa, a TAKXKE C y4ETOM TpeOOBaHUil, Py CMOTPEHHBIX ITyHKTOM
83 Hacrosmel MucTpyKuuu.

92. Ciiy:)xeOHple  3aIMCKM  PYKOBOOUTENSIM MUHOHEPro 1O  JEeATEIbHOCTH
CTPYKTYPHOT'O INOJApa3AeiaeHus, KypupyeMblx MUHIHEpro opraHu3alyii, a Taloke Ipyrum
CTPYKTYPHBIM IIOJPA3JE/ICHUAM BHOCATCS KaK IPaBUIO 3a IOANKCHI0 HAYaJIbHUKOB
yIIpaBJICHUH U OT/EJIOB.

IV. 3ak/I04HuTe/IbHbIE MOJI0KEHHU S

93. PykoBomutenun u paGOTHMKM MUHIHEPro, €ro CTPYKTYPHBIX HOJIpa3/eleHui,
a TaKke KypupyeMblX MHHIHEpPro opraHusaluii HECYyT OTBETCTBEHHOCTH 3a 0€3yCIOBHOE
obecnieueHue TpeboBanmii HacTosme MHCTpyKuuu.

94. OtzenbHBIE Cyyau, HOPMBI M IIpaBUjIa IPOpabOTKH JOKYMEHTOB M IOPYYEHHH,
HEe MpelyCMOTpeHHble Hacroswmed WHeTpykuuen, peryjampyroTcsi COOTBETCTBYIOLIUMHU
HOPMAaTHUBHO-IIPaBOBBIMU aKTaMH.

95. JIunia, BUHOBHBIE B HapylIeHUM TpeOoBaHUM Hacrosmeit MHcTpykimu, HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIECTBOM.



Ipunoxenue
K MHCTpyKIIMU 0 NOpsiike OpraHu3aluy IeIOIPOU3BOICTBA
Y MOHHUTOPHHIA COCTOSIHUS HCIIOJIHUTENIECKOM JUCIIUTUINHBI
B cucrteme MuHucrtepcTBa sHepreTiky PecniyOmuku Y30ekucran

CXEMA

npueMa, pacCCMOTpPpEHHUSA H obecrevyeHHsi MCIOJTHEHHS
MNOCTYMUBIIHUX JOKYMCHTOB

JTanbl MexaHu3M opraHu3anuu Cpoxkn OTBeTCcTBEHHBIE
(maru) HCIIOJIHEHHUSI M KOHTPOJIsI HCIIOTHEHUSI 32 HCIOJIHEHHe

1. IlpueM, nepBuyHas oOpaboTka ©  perucrpanus B TeYeHHe pabOTHHKH
JOKyMEeHTa (3allOJJHEHHE KOHTPOJBbHOW  KapToukw,| 30 MHHYT mocie Otpena
(bopMHpOBaHHE SIEKTPOHHOTO OJK3EMILUISpa, BHECEHHE| MOCTYILICHHS
JAHHBIX B 3JIEKTPOHHYIO 0azy). JIOKYMEHTa

[lepenava noxkymeHTOB HauanbHUKY OTaena.

2 Pacnpenenenne  1OKYMEHTOB IO  CTPYKTYpPHBIM B TeYeHHe paboTHUKH

nojpaszaeneHusIMu MunsHepro. 30 MmuHyT 1OCIIE Otpena
[Tepenaya COOTBETCTBYIOIIUM IIOMOITHUKAM HOJTy4eHHS
pykoBoauteneir MunsHepro. JOKYMEHTa

3. Onpenenenue UCIIOJIHUTENS U YCTHOE B TeYeHHe HOMOIIHUKH
UH(QOPMHUPOBAaHUE pPYKOBOAUTENS COOTBETCTBYIOIEro | 30 MHHYT mocie MHUHHCTPA,
CTPYKTYPHOTO ITO/Ipa3/iesIeHusl. HOJTyYSHHUSI 3aMecTUTeNe

IToaroToBka npoekTa pe30IOIHHA PYKOBOIUTEIS. JOKyMEHTa MMHHCTpA
Jloknan 10KyMeHTa pyKOBOAUTEIIO.

4. [lepenaya mONOXKEHHBIX PYKOBOJACTBY JIOKYMEHTOB B TeYeHHE TIOMOIITHHKH
HavanbHUKy KaHuenspuum ¢ COOTBETCTBYIOMIMMHE | 15 MHHYT mocie MHHHUCTPA,
PE30IIIOIHUSIMU PYKOBOJUTEIISL. JOKJIaJia TOKyMEHTa 3aMecTUTeNnei

MHUHHCTPA

- 3 Paccruika JIOKYMEHTOB COOTBETCTBYIOIIUM B TeUeHHE COTPYIHUKH H
UCTIOJIHUTEIISIM IIOCPEICTBOM uHpopMmanuonHo# | 15 MuHYT noce HaYyaJIbHUK
CHCTEMBI IOKyMEHTO000pOTa. NOJyYEHUHU Kannenspun

JIOKYMEHTa

6. PaccmoTpenue JIOKYMEHTA, onpeneeHue B Te4YeHHe PYKOBOIUTEND

HCIIOJTHUTENEH U Iepeaaya JOKyMEHTOB Ha UcnonHeHue. | 30 MuHyT mocie CTPYKTYpPHOTO
HOCTYTLICHHUS oJpa3ieIeHUs
JIOKYMEHTa
7. [Ipuem, paccMOTpeHHE [OKYMEHTA, OIpEACNiCHHE| B TPeXAHEBHbIM UCTIOJTHUTEITb,
MEXaHM3MOB peaTH3alHH. CPOK TI0CJIe PYKOBOJHUTEIb
[ToaroroBka mpoekTa BHYTPEHHHX HCIIOJHUTEIBHBIX Oy YeHHSI CTPYKTYPHOTO
JOKyMeHTOB — pemenuid Kosutermu, mnpuxas3oB JIOKyMEHTa HO/Ipa3IeNICHUS
MunsHepro, rpa¢uKoB HCIIOJTHEHHUS, IUIaHOB
NPaKTHYECKUX MEP, «TOPOXKHBIX KapT» U T.IL.
8. OpraHu3anus HCIOTHEHHS IPUHSATHIX JOKYMEHTOB. B YCTQHOBJICHHBIE UCIIOJIHUTETID,
CPOKH PYKOBOJHUTEIb
CTPYKTYPHOTO
HOJpa3eIeHHS

9. KoHTponp 3a XOIOM HCIIOJNHEHUS MOCTYIHMBIIHX IOCTOSTHHO PYKOBOJMTEI

JOKyMEHTOB. CTPYKTYpPHOTO
PerynspHoe BHeceHHEe HHGOpPMALUH PYKOBOAUTEISM HOJpa3IeICHHUS,
MunsHzepro. Otnena




