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UHCTPYKIITIfl
o rlopflAKe opraHrr3aqlr[ AeJronpo[3BoAcTBa [r MoHuToplrHra cocToqHuq
ncnoJrH HTe.nrcrofi AI.rcIIHnJr rrHbr B cHcTeMe Mun ucrepcTBa 3HeprerrrKr.r

Pecny6.nurcr Ys6exrrcraH

Iflasa 1. O6ure noJroxeurs

1. Hactorqar Zucrpyrqur B coorBercrBrrr,r c nocraHoBJreHrrrMr{ Ka6uuera
Munucrpoe or 9 Qenpana 20t9 r. J\b 108 <06 yrnepxAeHr,rLt rorroxeHr,rs o MuuucrepcrBe
3HepreruKu Pecuy6nprrra Yg6eKrcraH) w w 29 Mapra 1999 r..l\lb 140 <06 yrnepxAeHrrr,r
HOpMaTTIBHrIX AOKyMeHTOB [O OpraH[r3aqru .qeJrO[pOu3BoAcTBa w r,rc[oJrHr,rTelrcrofi
AttcqrlnJILIHbI B opraHax rocyAapcrseHuofi BJracril vt rocyAapcrBeHHoro y[paBJreHr4r
Pecrry6nurcu Vs6eKucraH> onpeAeJr.rrer rroprAoK opraHr,r3arlr4r{ AeJrorpou3BoAcrBa
vt MoHI4TopI4Hra cocrornru r4c[oJrHr{Temcrofi Ar{cqunJrr,rHhr, pa6oru c BxoArrur4Mra
IA IICXOAflIUpIMI{ AOKyMeHTaMLI, O[peAeJreHU{ CpOKOB r4C[OJTHeHU' AOKyMeHTOB Vr IIIdu,
oTBeTCTBeHHbIX 3a rIX [CfIOJIHeHI{e, KOHTpOJL 3a XOAOM peilII,I3aII}r[ IIOCTaBJTeHHbIX 3aAarr
[I nopyqeunit, a raKxe AocrI4xeHI,L KoHeqHbrx pe3yJrbraroB B cr,rcreMe Muuucrepcrna
3HeprerprKra Pecny6n urr Ys6errrcraH (4a-uee - Mnusuep ro).

2. B Hacrorueft I,Iuctpyrqurl ucnoJlb3yrcTc, cJreAyrouue o6ognaqenkrflvrrepMaHbr:

Per.natreur pyxono4alqnfi AoKyMeHT, orrpeAeJrrxoqufi roprAoK opraHr43arlr4r4

AerreJlbHocru MIaHucrepcrBa sHeprerr4K[r Pecny6nraKu Ys6eKucraH rro peiur]tsarlllr{ ero
[oJrHoMoru,rft , yraepxgeunrrfi npr,rKa3oM Muusnepro ;

AoKyMeHT' AoKyMeHTaIIIrfl, KoppecnoHAeHrlus (nuecre AoKyMeHr) - rye6yrcrune
6eaycloouoro ucnoJIHeHI,Ifl 3aKoHbr Pecny6nuxra Vs6eKracraH, [ocraHoBJreHilfi., peureHr,rfl
vt ropyrreHurl raJlar Onwfi MaNrI,rca Pecrry6nnrn Ys6erucrau, arcrbr llpesu4enra
Pecuy6lurIE Ys6erucraH v Ka6uuera Muuucrpon, nporoKoJrbr Lt [opyrreHz,
AAlaunucrpa\nu flpesu4erma Pecny6nraru Ys6eKucraH r.r Ka6wsera MunucrpoB, a raK)Ke
nI,IcbMa, B ToM tII{cJIe npoelcrbr AoKyMeHToB, opraHoB rocyAapcrBeHHoro pr xogrficrBeHHoro
ynpaBJIeHI4fl, I,IHbIx opraHoB I4 opraHr,r3ayuit, rroAJrexauue paccMorpeHraro B ycraHoBJreHHoM
PeruauesroM [oprAKe;

ItcrloJrHlrreJrb - crpyKTypHoe [oApa3AeJreHr.re Mnueuepro (ynpanneHr,rr, orAeJrbr,

lpyrrbl, npoeKrHblfi oQuc I,I Ap.), Kypl,IpyeMne Mrueuepro opraun3agrlu6o KoHKperHoe

Susruecxoe JII,Iqo, Ha Koroporo Bo3Jroxeuo o6ecneqeHlre paccMorpe:anfl, Lr ilcnoJrueHLm
AOKyMeHTa;

HctIoJrH lrreJrbHble AoKyMeHTbI - AoKyMeHTbr (naxer AoKyMeHTon), naupaBJreHHbre Ha
o6ecneqenpte cBoeBpeMeHHoro IIcnoJrHeHr.r, nocry[r.rBrrrux nopyuenzfi, B ToM rrr..rcne

peIrreHI,IrI Kolleruu, rIpuKa3BI Muusuepro, rpa$rExv peuwrcal,vtu, ililaHEr npaKrLrqecKr.rx
Mep, (AopoxHBre Kaprbr) pr r.n.;

nuQopruaqlloHHas crlcreMa AonyMeHToo6opora c[creMa gJreKTpoHHoro

AoKyMeHToo6opota, B ToM qucJle ocHoBaHHafl.Ha nnar$opue Elznoft ct4creM6r KoHTpoJu
I{crloJlHl4Telrcxoft AI,IcqrI[JIIrHbI, BHeApeHHa, B cr.rcreMe Muueuepro I,I B Kypr{pyeMrrx
MnneHepro opraHrr3arl[rx;
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KoHTpoJrb 3a HcrIoJrHeHrreM AoKyMeHToB (ronrpo.nr) KoMlJreKc Mep
lo ocyuecTBJIeHI,Irc alIuru3a I,I MoH[Topt4Hra xoAa r4crroJrHeHr4rr rrocTyrrr,rBrrr4x AoKyMeHToB
(uopyuenuft), a taxxe [pI4HJITI,Ie ylpexAaroulrx Mep rro ux cBoeBpeMeHHoMy r{c[oJrHeH[ro;

cTpyKTypHbre roApa3AeJreHrrq ynpaBJreHr4, Lt orAeirbr Mraueuepro,
Ysne$rera3l,IHcflerur,ur, YseHeprolrHcfleKrlr{r, Areurcrno <<VsaroM), HeKoMMeprrecKa,

opraHl,I3aulrrl tlo peaJII,I3aIIu[ courarrewuit o pirAeJre [poAyKrluLt t4 4pyrt4e opfaHr.r3a\vu
B coorBercrByrv c ero yrBepx4eHHofi opraHltarlnouuofi crpyrrypoft;

pe3oJrrcIlHfl pyKoBoA[TeIC - nOAlr,ICaHHOe MVHT4CTpOM, ero 3aMecTr,rTeilfrMVr UILV

HaqalbHLIKoM lrasnoro y[paBJreHr.r, rocyAapcrBeuHoro peryJrlrpoBanns lopytreHue
no opIaHI,I3aII[[ I4CIIOJIHeHUTI COOTBeTCTByTOUeTO [OcTyrrr4Brrrero AOKyMeHTa;

pyKoBoAlrreJrrr Muxsnepro - MI{Hucrp u ero 3aMecrr{TeJILI, HarrzurbHr,rK fnanuoro
ynpaBJreHrrfl rocyAapcTBeHHoro p e f yJrrp oB aHLrs.

3. OrsetcrBeHHocrb 3a opraHl43aularc Aeno[po[3BoAcrBa B rIeHTpirJrbHoM arrrapare
Muuouepro Hecyr pyKoBoAr{TeJrr,r u pa6orHrrn OrAera KoHTpoJr, 14 rro pa6ore
c o6paqelanr^Mvt, 3a cBoeBpeMeHHocrb paccMorpeHr4rr 14 uc[oJrueHurr [ocrylr{Brrrux
AoKyMeHToB, a raKxe 3a I4x coxpaHHocrb - coorBercrByrou[e pyKoBoAurert4 pr pa6oruuru
crpyKTypHBIx [oApa3Aeneunft MI,IHeuepro, HZ Koropbrx Bo3JroxeHo r4crroJrHeHr.re

rrocTyflr{Brrrr4x AoKyM eHroB.

4. PyrconoAcrBo BeAeHVeM AeJrorpou3BoAcrBa B rIeHTpanbHoM a[[apare Mraueuepro
ocyulecrBJlrerc, OtAerou KoHTpoJrfl ra no pa6ore c o6paueHrrrMrd Muneuepro (ganee -
Orgen), a B KypLIpyeMbIx MuueHepro opraHr,r3arlrux - coorBercrByrcrqr.rMr{ KaHrIeJrrpLtAMLr

vrilv tll.illauy\ Ha Koropbrx Bo3JroxeHbr coorBercrByroq[e Syur<quz.

5. Tpe6oaaHrfls ycraHoBJIeHHEIe Hacro.uqeft I4nc'rpyxrlneft o6qgaremHrr [rs
Irc[oJIHeHLL BCeMI,I pyKOBOAr,rTeJrrMr{ U pa6OrnUXaUU CTpyKTypHbrX [OApa3Aeneuuir,
a raKxe Kypr4pyeMux Muussepro opranusauufi.

3auectuterz MrlHrlcrpa u HarriurbHr,rK frasHoro y[paBJreHr{, rocyAapcrBeHHoro
peryJlllpoBanvIfl, B coorBercrBLII,I c r,rx SyurcquoHirnbHbrM[ o6ssaHHocuMra, ocyuecrBJrmor
KoHTpoJIb 3a o6ecue.reHuer4 coorBercrByroqr,rMr,r Kypr.rpyeMbrMr{ crpyKrypHbrMr4
noApa3AeJIeHI,I{MI,I rpe6oranufi uacrosqefi I4ncrpyr<quu Lr) HaprAy c HrrMr.r, Hecyr
OTBCTCTBEHHOCTb.

I.ilasa 2. llpnervr u o6pa6orKa rocrynarcurx AoKyMeHToB

6. Ilpueu u ilepBr{rrHa, o6pa6oma rocryrraroult4x AoKyMeHToB ocyulecrBjr-f,rorc,
IIeHTpiuII{3oBaHHo pa6ofirzxauu Or4era B nopflAKe, o[peAeneHHoM Hacroquefi
I,Iucrpyrquefi.

B uepa6o.ree BpeMfl [prleM AoKyMeHToB ocyuecrBJrrercr orBercrBeHHbrM AexypHhrM
I,IJIIa [oMoIqHLIKoM MIaHI,Icrpa gHeprerr{Ku Pecrry6nuxu Vs6eKracraH, roropufi o6qsaH flocJre

.qexypcrBa cAarb flpr,rHrrbre AoKyMeHTu n OrAel.

7. IIocryuI,IBIuHe AoKyMeHTbI npoBeprK)Tcs Ha rrpeAMer r{x coorBercrBr.rs c AaHHbrMr,r,
yKIBaHHEIMI4 B conpoBoAzTeJrbHbrx AoKyMeHTax. Kounepru (nareru) c AoKyMeHTaMr4, B ToM
TII.ICJIE I'I 3AKIBHbIC, BCKPbIBATOTC' C OAHOBPEUCHHOfi NPONEPTOfi NPABLIJIbHOCTII AOCTABKLI

Lr rleJrocTHocTr,r y[aKoBKkt.

flpn o6napy)KeHnvr rloBpexlenufi, He4ocraru AoKyMerrroB r,rJrtr flpuJroxeHuft x Hr4rvr,

pa6otuur, ocyulecrsrsroIr1ufi npr{eM, HeMeAJreHHo coo6ulaer o6 groM orrrpaBr{TeJrro
I{ cocraBJlrer alrr B AByx gK3eMnJrrpax, oAr{H Lt3 Koroporo ocraercr r Orgele, nropoft -
HarrpaBJrfl eTcfl oT[paBr,rTeJrro AoKyMeHTa.
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8. Orura6o.rHo Ha[paBJreHHbre B Muueuepro AoKyMeHTbr ornpaBJrrrcTcfl
no Ha3HaqeHI,Irc B HOBrIX KOHBepTaX C npI,IJIOXeHIIeM KOHBepTa, B KOTOpOM rrOCTynrlJrU, r,W6O

Bo3BparrlarcTcfl OTrrpaB rmeJ[o.

KoHnepru (nareru) or rrocryrrarculux AoKyMeHToB yHraqroxarorc.rr, KpoMe cJryrraeB,

KOrAa TOJTbKO rro KOHBepTy MO)I(HO yCTaHOBr,rTb aApec OT[paBVTeilfl. LtJt t BpeM' OT[paBKr.r
pr flofiyr{eHrl,r AoKyMeHTa.

9. 3ane.raraHHhre rraKeru (rourepru), aApecoBaHHbre pyKoBoAr,rreJrflM Muusuepro
c nouerxofi ((Jrr,rrrHo), 6es BcKpbrrlr, flepeAarorcs HaqaJrbur,rKoM OrAera (nper ero
orcyrcrBr,r[ HraBHbrM c[equiuu4croM Or4ena) coorBercrByrcrueMy [oMoruHr{Ky
pyKoBoAr{reJr, IIoA pocn]rc6 B xypHzrJre.

,{anurefiruax orBercrBeHHocrb 3a cBoeBpeMensrrfi ux AoKJraA pyKoBoAr{TeJrro

Lt coxpaHHocrb, o6ecne.reHue )r{era v opraHr{3arluro r{cuorHeHzq Bo3Jraraercfl
Ha cooTBeTcTByrcruero [oMorrlHr,rKa.

10. florraoulnnx pyKoBoAr{TeJu Jrr,rrrHo BHocI{T 3a[erraraHHrre KoHBeprrr
cooTBeTcTByroueMy pyKoBo.{[TeJIIo, o rIeM CTaBLIT B r..r3BecTHocTE HaTIULIIbHI{Ka VUM

pa6oruura OtAera. Haqamnvtr vrllut pa6oruur< OrAera BHocr,rr B xypHaJr perr4crparlutr
orMerKy o Aare u BpeMeHI4 BHeceHr{.,{ [ocryflrrBruefi xoppecfloHAeHur,rur coorBercrByrorueMy
pyKoBolr4TeJrro.

flocre BcKpbITI4, KoHBepra, coorBercrnyroulufi pyKoBoAr,rreJrb flpr,rnr{Maer perueHr{e

o Aa.rurefiruefi upopa6orre Koppec[oHreHrllr[ B rrop.rrAKe, npeAycMorpeHHoM uacrosulefi
Irlncrpyrqweit, tttt6o rro r.rHoMy [oprAKy, o[peAeJrreMoMy eaMocro.f,TeJrbHo.

11. Bce nocrynI,IBIIrEe AoKyMeHTbr [o.uJrexar per[crparluu pa6otHr{KoM Or.uena
TryTEM:

BHeCeHI,l' AaHHrIX O [OCTy[I4BIIIeM AOKyMeHTe B XypHiUr penrcTparlI,tpr EooTyflrasmefi
KoppecloHAeHIIulI (4anee - xypHaJI perucrparluu) w grercrpoHHyro 6a:y AaHHhrx, a raKxe
oQoplaneru, yrrerHBrx KaproqeK ycraHoBJreHHoro o6pasqa ;

upocraBJlennfl Ha AoKyMeHTe (n coo6o4HoM or reKcra Mecre, [per,rMyrrlecrBeHHo
B HI4xHeM [paBoM yrJly) orrl{eKa pemcrparlraoHHoro [rraMna sxoArulefi KoppeclonAeHur,rr4
(<r<upuru>) c oruerxoft Aaru flprreMa u r.rHAerca perr{crpauur4;

cKaHr,rpoBaHr,r.,r AoKyMeHTa v
rrocTyn[Brrrero AoKyMeHTa.

QopurraponaHru oJrercfpoHHoro oK3eMnJrrpa

12. KaxaoMy [ocry[r,rBrueMy AoKyMeHTy Epr{cBar{Bastefl orAeJrbHhrfi uop.rgrosHft
prHAeKc perprcrpauurr, Koroprrfi s nocJreAyroqerra 4y6nupyerc, B yqerHrrx AoKyMeHTax,
Brurroqiu 3JreKTpoHHbre 6asrr pr [polpaMMno-nHQopMarlroHHbre crrcreMbr, B rleJrrx
Bo3MoxHocrr,r ero ra4errrraQraKarlwr.

13. flocre perracrpauvfir Bce flocryrrr,rBrrrne IoKyMeHTbr [epeAarorc, HaqiLJrbHr4Ky

OrAera (upu ero orcyrcrBr,ur uraBHoMy cleqralncry Or4ena) gnr rpeABapr{reJrbHoro
paccMoTpeEufl u pacflpeAeJreHr,r.f, r,rx rlo cTpyKTypHbrM [oApa3AeJreHr4fM, r,rcxo.u_fl v3 ux
coAepxaHur, u y cranoBJreHHoro pac[peAeJreHurr o6.sgasuocreft .

14.PacnpeAeJreHHrre no crpyKTypHbrM [oApa3AeJreHrrM AoKyMeHTbr BHocrrc,
roMorrIHrKaM coorBercrByrorutix pyroBoAurerefi Mauenepro. IIpu 3ToM :

a) rua paccMorpeHr,re Mr.rHrcrpa BHocrrc, :

AoKyMeHTbr, aApecoBaHHrre He[ocpeAcrBeHHo MlrHr,rcrpy gHeprerr4Krt Pecny6nzrur
Ys6exncraH;
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AoKyMeHTLr, [ocry[r,rBrrrue H3 [aJrar Orrui,t Maxruca Pecny6nuxra Vg6ert4cran,
A4uuuucrpagr flpesu4enra Pecny6Jrr{Kra Ys6eKucrau, Ka6uHera MunucrpoB 14 Apyrux
opraHoB rro [pr,rHrlr,r[uaJrbHbrM BIDKHBTM BonpocaM AerreJrbHocru MuugHepro, rpe6yroque
ero pelleHrrf,, B ToM qI{cJIe KoJIJIeT[anbHo;

rrocrynllBlrlne B MlaHenepro gK3eMlJrrprr 3aKoHoB Pecny6nnrn Ys6erucrau,
.qoKyMeHTbI Lr [opyqeHr,u rrilJrar Onrnft Maxruca Pecny6nuxu Y:6erucran, aKThr

flp esz4eHra P ecny6Jrr,rKr,r Yg6e xzcran u Ka6uHsra MuHr,rcrp oB ;

ropyrreHurl AAt'tznucrpauuu flpesu4eHra Pecuy6nrzxu Vs6erucrau, coBerHr.rKoB

Ilpesugeuta Pecny6nnxr,r Va6exracrau, Cerperapuara Cosera 6egouacuocrz npr4

Ilpesu4ente Pecny6Jrr{Kr.r Ys6exncraH;

Apyrue AoKyMeHTbI, flocryrlI4Brrrtae t43 Ka6unera MuHracrpon, flopyqeHr4,
flp err,mep- Mr,rHr,rcrp a Pe crry6nr.rxu Ys6exr,rcraH r,r ero 3aMecrzrelefi ;

6) Ha paccMorpeHue coorBercrByrcrqvx gauecrurerefi MuHracrpa BHoc.,rrc,

AOKyMeHTbT:

aApecoBaHHble HenocpeAcTBeHHo Ha uMfl, coorBeTcTByrcqux ganaecrurelefi
Mr{Hr{cTpa;

AOKyMeHThI tIO BO[pOCaM, peureHue KOTOpETX BXOAT,TT B KOMrreTeHUprrc

coorBercrByroqlx ganaecruterefi Mr,rHr{crpa B coorBercrBr,ru c AoJrxHocrHbrMla
tlorHoMorlvtflMu) 3a ncKIIoqeHrIeM AoKyMeHToB, yKa3aHHbIX B [OArryHKTe (a) HaCTOrrqerO
IIyHrcra.

flpn orcyrcrBprLr na pa6ore coorBercrByroqux pyKoBoArarelefi Muuouepro (ornycx,
cnyNe6uar KoMaHAIapoBKa, 6oregur n t.n.) AoKyMeHThr BHoc.src, Apyrr4M pyKoBoAr4TeJrrM
Mnuouepro B coorBercrBr4v c ycraHoBJreHHbrM nopf,AKoM r,rx 3aMerueHr,rr.

Buecenue pyKoBoArlTer.f,M MuHsuepro AoKyMeHToB, yKa3aHHhrx B [oArryHKTe (a)
Hacrorlqero [yHKTa, ocyqecrBJrflerc, c yBeAoMJreHr{eM HaqiurbHura Orgena.

15. .{oxyrraeHTbl, aApecoBaHHble Herrocpe.ucrBeHHo crpyKTypHBrM [oApa3AeJreHr.rrM
t4Jtu ux coTpyAHI4KaM, a TaKxe oTBeTbr Ha paHee Ha[paBJreHHBre 3arrpochr nepeAaroTc,
llo Ha3HaqeHr.rro 6es np eArapr,rTeJrBHoro paccM oTp er,ufl'

16. Bueceuue AoKyMeHToB coorBercrByloult4M noMoruHnKaM pyKoBoAr,rrerefi
Mnueuepro ocyqecrBJlrercfl B AeHb r,rx flocryrrilenktfl, vtlv B nepnufi pa1otuir AeHb rrpu
nocrylJreHr,rrr AoKyMeHToB r Hepa6ouee BpeMr.

B cJlyqae orufi6o.rHoro BHeceHr{, AoKyMeHToB, coorBercrByroque rroMorrlHr,rKr4
pyKoBoAl{relefi Muueuepro ocyuecrBJrffor Herr,IegreHHrrfi vx Bo3Bpar B OrAen
c o6ocnosaHHbIMI,I AoBoAaMlI.

17. [or<na4 AoKyMeHToB pyKoBoAr.rreJrflM MlrHenepro ocyuecrBrfl.ercfl. r4x

loMoIrIHI{KaMU C OQOprvrJreHrAeM U rroAnr,rcaHr.reM coorBercrByrou[x pesonroqufi
pyKoBoAI,IreJL corJlauro Cxerrae K Hacrorqefi I,IucrpyKur,rr. IIpu Heo6xoAr,rMocrr{ AoKyMeHr
Moxer 6utr AoJIoxeH pyKoBoALITeJItM MHHenepro pyKoBoAr.rreJurMr,r crpyKTypHbrx
noApa3AeJlesuit B qacrl,I BolpocoB, Kacaroruraxcr cQepbr BeAeHr{Jr AaHHoro crpyxTypHoro
[oApiBAeJreIJIds..

18. Pegonroqng pyKoBoAlrrem AoJrxHa coAepxarb cJreAyroque o6gsaremHrre
SJIEMEHTbI:

ccbrJrKy Ha peKBr,r3[rrbr AoKyMeHra (rug, ucxoA-f,rrluft uH4erc u gara);

I4HAeKc Lr p.ura perIacrparllar,r AoKyMeHTa rrpu flocryrrJreHlru g MuHgHepro;



oTAeJIbHbIe OTMeTKI{ - CpOqHOCTb, KOHTpOJTb, AJu CnyXe6HOfO IIOJrb3OBAHUfl,LIT.L;

vrMfl vr Qarvrunuro coorBercrByrouero ucrroJrHurerfl, prilLt Ha3BaHue crpyKTypHoro
IroAptBAeJr elIwfl., oTBeTCTBeHHOTO 3a r,rC[OJrHeHI,re ;

coAepxaHl,Ie rropyqeHl,L KoHKperHbre Mep6r rro o6ecne.reHr.rrc uc[orHeHr,r.s

AOKyMeHTa;

KoHrpoJrbHrrfi cpox ucroJrHeHur (n ueo6xoguuux cnyualx);

AaTy rroArr vcaHwfl pe3onrcqrur.

He 4onycKaercs oQopruaeHrle H rloArrlrcaHr{e pe3oJuoqufi o6ulero xapaKTepa
(Anr cneAeHufl, Irc[oJrb3oBaHnq n pa6ore, paccMorpeHufl B ycraHoBJreHHoM flopflAxe
lt r.[.) 6er o[peAeJreHufl KoHKperHbIx MexaH[3MoB rrcnoJrHeHrrfl, cpoKoB
lr oTBeTcTBeHHbrx JIlIq.

l9.flo .qoKyMeHTaM, [peAycMorpeHHbrM B [oArryHKTe (a> ryHKTa 15 nacroquefi
Irlncrpyrql4ll, pe3oJlroquu pyKoBoAr4r:ers MungHepro Qopurapyrorc, ro coruracoBaHrto
c pyKoB oAuTeJreM cooTBeTcTByro uero cTpyKTyp Ho ro noApa3AeJr eHu r.

2}.llpu Ha[paBJIeHI,Iu AoKyMeHToB Ha prcnoJrHeHr{e AByM ranz 6oree uc[oJrHr{TeJrrM
B pe3oJIIOquA pyKOBOEt4Terfl. n O6sgareJrbHOM rOpflAKe orpeAenqercs Jrpruo (crpyrrypnoe
rloApa3Aeneuue), orBercrBeHHoe 3a cBoA ra o6o6rqeuue, lu6o KaxIoMy r4crroJrHr4TeJrro

o[peAeJrfleTc-f, cooTBeTcTByrouee oTAeJrbHoe nopyqeHlre.

21..{orcyrraeHTbl, AoJIoxeHHbIe pyKoBo,qcrBy, BMecre c [oArrr4caHHbrMr,r pe3oJrrorlt4rMr,r
[epeAarorcr e Or4eJI AJL I,Ix paccblJlKr4 coorBercrByrorUr,rM uc[oJrHlrreJrrM.

Bneceune AoKyMeHToB rloMotuHr.rKaM pyroro4nrenefi Muueuepro, a raKxe r4x

BO3BpaT OCyUIeCTBrfle'rCfl, IIOA pOCIIIaCb B XypHaJre perr4cTparlr4r4.

22.PaccsJIKa AoKyMeHToB ocyuecrBJrrerc, [yreM HarrpaBJreHnfl. Ltx SJreKTpoHHbrx

oTMeTOK B XypHaJr

3K3eM[JIrpor ra oQopMJIeHHhIx pBoJrroqufi pyronogr,rreJrf, MuHeHepro coorBercrByrour,rM
I4CIOJIHLITeJITM IIOCpeACTBOM

c oAHoBpeMeHHbrM BHeceHr4eM

r4 oJreKTpoHHyro 6asy Aauurrx.

znQoprraaquosuofi

floAlunHrre gK3eM[JIrpbI rlocryflI{Brrrt,tx AoKyMeHTor u o$opMJreHHbrx pesonroqufi
pyKoBoAl,ITelefi ocrarcrc, B OrAere (Qopur,rpyrorc.f, B nanKax no coorBercrByroqr,rM
Bo[pocaM I{ xpoHoJloruu nx [ocrynJleHus) u Moryr 6urr lpe.qocraBJreHbr Bo BpeMeHHoe
rIoJIb3oBaHI,Ie uo tpeooaaunrc pyKoBo4urerefi MraHeuepro, crpyKTypHbrx [oApiBAeJreuuit,
a raKxe orBercrBeHHblx Iacnorsurenefi rroA pocfllrcb B cneqrraJrbHo 3aBeAeHHbrx
}r(ypHaJrax.

23.flpvt ueo6xo4nMocrll, B qeJl{x 6egouarareJrbHoro u oneparr{BHoro ucrroJrHeHufl
rlocryfi]IBllrero AoKyMeHTa, AorrycKaercr o3HaKoMJreHr,re coorBercrByloufix ucnolszrelefi
c ero coAepxaHldeM Ao paccMorpeHr,rJr AoKyMeHTa pyKoBoAr{TeJrrMLr Muusnepro
u oQopuneHr,r, pe3onrcquu pyKoBoAr,rreJrfl .

24.8 uetcx cBoeBpeMeHHoro [cnoJlHeHr,rs orAenbHrrx AoKyMeHToB no naw6oree
BaxHbIM I,I [pt4opI{TerHhIM Bo[pocaM, o6ecueuuBaerc, paspa6orxaurrpktHflT[e BHyrpeHHr,rx
LIcnoJIHI,rreJIbHLIx AoKyMeHToB - peruenrafi Kolleruu, [pr4Krroa Muuenepro, rpaSuroo
r4c[oJrHeHl4.fl , rrJraHoB [paKrr,rqecKllx Mep, (AopoxHbrx KapT> yt T.rt.

25.Pazpa6orKa I,IcrIoJIHI4TeJIbHbIx AoKyMeHToB ocyuecrBJrrercq coorBercrByroulr4Mr..r
I{CIOJIHI'ITeJITMI'I, OnpeAeJIeHHbIMI{ B pe3OJIIOqI{I,I pyKOBOALITeJIfl, B TeqeHI,Ie ne 6Olee 3-x
KiureHAapHrrx 4Heft, ecnla pyKoBoAVTeJreM He onpeAelen uHofi cpoK.

cucreMbr AoKyMeHToo6opora,
perr4cTparlLtr, yrreTHbre KapToqKu
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26. LlctottHI,ITeJrbHbIe AoKyMeHTbr Bnocsrcfl, ta yrBepxAeHr{e Mr,rHr,rcrpy r4nr4 ero
cooTBeTcrByrcIqI,IM 3aMecTI,ITeJrrM rro COUraCOBaHr,rrO CO CTpyKTypHbrMLr [OApa3AeJreHr,rrMLr,

orBercrBeHHhrMra 3a r,rcnoJrHeHr,re rrp eAycMorpeHHhrx B Hrtx Mep orrp tttruit.
27. YmepxAeHHbIe I,IcnoJlHr,rreJrbHbre AoKyMeHThr pacchrJrarorc, r{cnoJrHr{TeJr.rrM

B 9JIeKTpOHHOM BUAe C BHeCeHr,reM COOTBeTCTByTOIIIT4X AaHHbrX B yrreTHbre KapTorrKr4
u rau Sopl,rarlroHHyro c ucreMy AoKyMeHroo6op ora.

28. flocneAylou[e [pLIHI{MaeMbre Mepbr rro ucrroJrHeHr,rro nocryrrr.rBrur{x
I,I I4cnoJIHI,ITeJIbHbIx AoKyMeHToo (HanpaBJleHr,re orBera, peaJrr,r3arluf, Meporrpurtui1 cttrtrte
c yqera I,I Ap.) ocyulecrBJlrlorc, c o6ssarerbHbrM orpaxeHr,reNa r nuQopMarluoHHofi cucrerue
.UoKyMeHToo6opota v [pl,IKpenneHueM coorBercrByrcrq[x gJreKTpoHHbrx 3K3eMnJrrpoB
oSoplanenHbrx AoKyMeHToB.

29. Oprarrfi3a\ufl pa6omt c AoKyMeHTaMr,r, [ocryrrr,rBrrrr4Mt4 no nuQopuaquousofi
cl{creMe <<E-xa'r>, ocyuecrBJl.f,erc, B nopflAKe, o[peAeJreHHbrM Hacroflrrlefi uasofi.

Ilpueu, o6pa6orxa u flocJreAyrcrqee uc[oJrHeHr,re AoKyMeHToB c
ocyuecTBrreTc.f, B rroprAKe, [peAycMoTpeHHbrM 3aKoHoAaTeJrbcTBoM.

rpuSou,

Irasa 3. IIopn4oK rrcrroJrHeHr{fl AoKyMeHToB

30. flpu noilyqeHuu AoKyMeHTa Ha r4crroJrHeHr,re, pyKoBoAr,rreJrb crpyKTypHoro
noApa3AeJIeHlL oIIpeAeJl.'IeT oTBeTcTBeHHOTO UC[OJrHr{TeJrfl, MeXaHr,r3M r,rc[oJrHeHusv cpor<Lr

ero peaJII,I3aUI..I[. Ilpra storra cpoK I,Ic[oIIHeHI,Lf, AoKyMeHTa, olpeAelsenarrfi pyKoBoAr{TeJreM
crpyKTypHoro [oIpa3AeJIeHI{t, He Moxer flpeBbrrrrarr cpoK, ycraHoBJresnrrfi B IoKyMeHTe,
nu6o orpeAelr eHHH fi s p e3oJrrcultu pyKoBoA Ltr errfl .

I4cnolHenlle rlocryrrl,IBllrero .qoKyMeHTa Moxer 6um o6ecne.reno pyKoBoAlrreJreM
cTpyKTypHoro rroAprBAeJreHr,rrr caMocToflTeJrbHo.

31. flpn ueo6xo4IaMocru, pyKoBoAIITeJrb crpyKrypHoro roApa3AeJreHru Moxer
Htuloxl4rb Ha AoKyMent co6crBeHHyro pe3oJrrorrr4ro. flpu gToM 3a[peqaercfl BHeceurre
orMeroK [I Apyr[x rauuceft n oQopnr.neHuyro pesoJrrcrlllrc pyKoBoAureJrfl, a raror(e Ha
coorBercrryrculuft nocryrrlrBruuft 4oryMeHT.

32. PyrconoAI,ITeJII{ crpyKTypHbrx [oApirAeJreuwit, 3a racKJrrcqeHr4eM HaqurJrbHr.rKa

frasuoro ylpaBJIeHI,IrI rocyAapcrBeHHoro peryJrr,rpoBauus, MoryT HanpaBJurrb
nocryrll{Blllne AoKyMeHTbI Ha r,rcnoJrHeHze roJrbKo pa6oruzrau, HaxoArrrlr{Mc,
B HelocpeAcrBeHHoM ero [oAtrLIHeHr,ru. 3anperqaercn HarrpaBJreHHe AoKyMeHTa
Ha IrcrIoJrHeHIre pa6ornurcarr Apyr[x crpyr$ypHbrx rroApa3Ae.neunfi, ecJrrr TaKoe
florHoMorrrr e He rrpeAocTaBJreHo MIrHrrcTpoM.

33. IIpu o6ocHosannoft neo6xoAttMocrlr, r upopa6orKe AoKyMeHTa Moryr 6rrrr
[pLIBreqeHbI TaKxe Apyr[e crpyxTypnbre [oApa3IelreHr.r, uzxpa6orHrKr.r flyreM BHeceHr4,
o6ocuonannoro xoAarafictna Ha krufl pyKoBoAr{TeJr, [puBJreKaeMoro crpyKTypHoro
roApiBAeJr euua vrfl4 ro ropyqeHr{rc pyKoBoAcrBa Mnnenepro.

PyxoaoIutelz crpyKTypHBIx uoApzrAenennfi, He3aBrrcrrMo or r,rx oQrqua.nruoro
yqacrus, B npopa6otre AoKyMeHToB, o6ssaHH oKiBBrBarb BceMepHoe co4eficrnue
B I,ICnOJIHeHr4r{ [OCTynr4BIrrUX AOKyMe rrTOB.

34. B cryqae oun6oqnoro onpeAeJreHr{, orBercrBeHHoro rlcrroJrHlrreJrr, ucxoA,
I43 XapaKTepa uocTytII,IBIrIero AoKyMeHTa r..r oTpzDr(eHHBrX B Hr.rx Bo[pocoB, [epeHarrpaBJreHr,re

AOKyM eHTa Apyro My r,rcnoJrHr,rTeJrro ocyuecTBJrrercr :
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a) B paMKax oAHoro crpylcrypHoro roApa3AeJrenkrfl, - pyKoBoAr,rreJreM AaHHoro
noApa3AereHuq c o6.ssareJlbHblM yBeAoMJreHlreM HaqiurbHuxa OrAela vilyt uraBHoro
cleqplaJllacra Or4ela, BHeceHrteM coorBercrByrou[x orMeroK B yqerHbre KaprorrKr.,r

n zuQ oprraaqroHrryrc cucreMy AoKyMeHToo6op om;

6) Apyrt4M crpyKTypHbIM rroApiBAeJreHr{rM pyKoBoAr,rreJrflMr.r MuueHepro,
KoropblMLt [oAlI,IcaHa pesoJlroqvs. Ha ucrroJrHeHr,re AoKyMeHTa, Ha ocHoBe o6ocHosaHHHx
xoAaraficrs.

35. O6ocHoBaHHbIe xoraraficTsa Ha nepeHarpaBJreHrle AoKyMeHra Apyrr,rM
cTpyICrypHbIM [OApa3AeJIeHI,IflM - I,ICIIOJTHT{TeJr.flM, BHOCTTCS He rrO3AHee OAHOTO AHfl CO AHfl
lloflyqeHllfl coorBeTcTByrouero AoKyMeHTa, a no AoKyMeHTaM c ycTaHoBJreHHbrM
cpoKoM ltcnoJrHeHrrfl - B TerIeHIte Tpex qacoB.

36. Ecnu [ocry[I4BIuIafi 4oxyMeHT flB:lflsrcfl orBeroM Ha paHee HarrpaBJreHurrfi saupoc
Lrlrr4 B HeM coAepxl4Tc.s ccrlJrKa Ha npeAbrAyuryrc rreperutcKy, o6ecnetreHpre ero
paccMoTpe}lus,v I4C[oJIHeHI,L OCyIIIeCTBJTffeTC-f, COOTBeTCTByTOTUITM [OApZBAeJreHr4eM BMeCTe

c paHee [ocTyrrr,rBrrrrrM IoKyMeHToM.

37 . I4ctottHeHue AoKyMeHToB ocyqecrBJrrerc, nyreM :

paspa6offira v ilpv]HflTprfl coBMecrHo c npFracrHbrMr4 crpyKTypHbrMrr
loApa3neneHI,I{MI,I cooTBeTcTByrcrqzx uc[oJrHr4TeJrbHbrx AoKyMeHToB - nJraHoB Mep, frJraHoB
coBMecrHbrx Aeficrsufi, <4opoNHbrx Kapr) r{ T.[.;

n oAroro BKr,r n u Q op la a qra o HHbrx v aHuraT L[te c Kr,rx M arep v iur o B ;

upopa6orrn BoIIpocoB coBMecrHo c 3auHTepecoBaHHbrMr4 Mr{HucrepcrBaMr,r,
Be.qoMcrBaMV Lr opraurt3arlvlsuvt, a raKxe crpyKTypHbrM[ [oApa3AeJreHr,rrl,tu Muuouepro
r{ Kypr{pyeMbrMr{ Mzue Hepro opraHr43aur,rrrMr,r ;

o6ecneqenl,If, pellreHr4fl, B ycraHoBJreHHoM rroprAKe coorBercrByrouux Bo[pocoB,
oTpaxeHHbrx B [ocTyrrr4BrrreM /qoKyMeHTe ;

HalpaBJleHr,r_f, oTBeTH6IX nprceM, 3aflpoc oB I,I oTrIeToB ;

rrplrHflTlrs. Apyrux Mep B ycTaHoBJreHHoM [oprAKe.

38. Bc, npopa6orra fi I,IcroJIHeHr4e AoKyMeHTa c coorBercrByrour.rMr4
MI{HHCTepCTBaMI{ t4 BeAOMCTBaMr,r, OpraHU3arIVtflMVr, a TaKxe crpyKTypHbrMlr
rIoApiBAeJIer^ilflv,vl u Kypl{pyeMbrMr,r Muuouepro opraHr{3arlvrflMvt ocyulecrBJrrerc,
B rIrICbMeHHOM BVAe C OQOprrAneHr,reM COOTBeTCTByTOUUX 3alpOCOB, XOAaraftCrB, OTBeTOB,

3aKJrrorreHwit urt-
flpu erorra cooTBeTcTBytoqr{M Mr,rHr,rcTepcTBaM, BeAoMcTBaM r,r opraHr,r3arlurM, a raKxe

KypI,IpyeMbIM MuHeHepro opraHl,Baur{rrM HaflpaBrqrcTc, [prcbMa, a crpyrrrypHbrM
rroApa3AeJreHvrM - cnyNe6ubre 3arrucKLt.

39. Bcs rreperrncKa c Ml,IHucrepcrBaMr,r, BeAoMcrBaMvrvtopraHu3arlusut4oQopulrercr
3a noA[I,Icbto pyKoBoAl,Irelefi Mnneuepro, B ToM rrr,rcJre HaqzrJrbHr{KoM filanuoro
yrlpaBJleHrts rocyAapcrBeHHoro peryJrr,rpoBauufl,. 3aupeulaercr HarrpaBJreHr,re

cooTBeTcTBylotqux AoKyMeHToB 3a floArrr.rcEro pyKoBoAr.rTenc cTpyKTypHoro
rroApa3AeJrellvs.

40. flo AoKyMeHTaM, HanpaBJIeHHhIM HecKoJrbKr,rM r,rcloJrHr4TeJrrM, oflpeAeJrrerc,
cJreAyrcr{ufi nopa4or nx upopa6orK[ u r{c[oJrHeHr4lr:

ocHoBHbrM ITcIIoJIHHTeJIeM AOKyMeHTa 
'BJrreTC' 

CTpyKTypHOe [OApa3AeJreHr,re
(ucuolnurem), sa KoropblM 3aKpelJreHo ocyuecrBJreHr{e cBo.qa (cosue) LrJrr{ crorrqee
nepBbrM B crrrrcKe I4cnoJIHI4Telefi . Ocralruue - coracfloJlHr.rreJrrr;
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ecJrr,r pe3oJrroul,Ieft pyKoBoAr4TeJrfl He orrpeAeneH r,rcrroJrHr{TeJrb, oTBeTcTBeHHbrfi

3a cBoA (cosun), ucrroJrHeHrae AoKyMeHTa o6ecne.r[naercfl, coorBercrBeHHbrMr4
crpyKTypHbrMr4 noApircAeJreHr,rruu (ucnorHr,rreJrrMr4) conuecrHo r,rJrrr B qacrr.r racaroulefics.
IIpn etorra crog (o6o6rqeHue) ocyuecrBJrser crpyKrypHoe roAprBAeJreHr.re, yKa3aHHoe

lepBhrM B pe3oJ[oquu;

co[cnoJrHLrrelfi4 AoKyMeHTa o6ecne.{zsarct [paKTurrecKoe nsaruogeficrBlre
c ocHoBHbIM I{crIoJIHt4TeJIeM v flpeAocraBJlf,ror eMy ranQoprraaqraro o6 ucrroJrHeHr4r4

AoKyMeHTa B qacrr,r racarorueficff B ycraHoBJreHHrre cpoKr,r;

o6rqas KoopAVHauI,Ir, a rarxe olpeAeJreHr,re noprAKa coslrecrHoft lpopa6orxu
u ucnoJrHeHlu AoKyMeHTa olpeAeJrreTcfl ocHoBHbrM r{c[oJrH]rTeJreM.

41. He AoflycKaerc-f, [porBreHr,re co aropoHbr co[c[oJrHureteit 6esAeficrsus, arat<]Ke
[pLIHrrI{e (oxrtAarouefi uosuqurr) [p]r npopa6orre rr ucnoJrHeHrrr,r AoKyMeHTa. flpu raKux
cJlyqilIx, no [peAcTaBJreHlrro ocHoBHoro ]Ic[oJrHpITeJIg, MoryT npr{rulTbr Mepbr

AI4cuI{[JIt4HapHoro B3brcKaHrr4u lpytue sosAeficrBr,rfl pyKoBoAr.rreJrrMu MuHsuepro.

42. CoucnoJIHI,ITeJrr.r AoKyMeHTa (nopy.reHrax) :

Hapflpy c ocHoBHbIM [IcrroJrHtlTeJreM Hecyr orBercrBeHHocrb 3a 6es4eftcraue
14 HeIIpI,IHTTI'Ie COOTBeTCTByTTqT{X Mep IIO CBOeBpeMeHHOMy LTCnOJTHeHUTO AOKyMeHTa, KpOMe

cryqaeB, KorAa uuu 6uro o6ecne.reHo r,rcrroJrHeHrae coorBercrByroqeitqacru AoKyMeHTa;

ocyluecrBJlrror rao6ruusarluro ueo6xo.qr,rMhrx pecypcoB AJu r,rc[oJrHeHru AoKyMeHTa
rro cooTBeTcTByro qeMy 3alpocy ocHoBH oro r{cfroJrHr,rTeJrr.

43.IIpw tIoJIHoM uc[oJIHeHI{Ia AoKyMeHTa, opraHr,r3arlrrflM, or Koropbrx rrocrylr4Jr
AoKyMeHT, HalpaBJlrerc, coorBercrByrouiur orBerHaa uHQoprvra\ytfl' rrprcbMo uJrkt orrreT.

44.IIpu [IcrIoJIHeHI,II,I AoKyMeHTa Ha rrocrorHHofi ocuone, uHQopuaqus., nttc:ouo Ltr,r,.l

orqer HanpaBJl.f,erc, B coorBercrByroqyro opraHr,r3aUr,rrc Ha perylrrpnofi ocHoBe flyreM:

uu$oprranpoBaHl,L coorBercrnyroqefi opraHr,r3arlrrI,t o tpv:aflTt4t4 AoKyMeHTa
Ha I,ICIOJIHeHLIe, a TaKXe npLIHTITrIX [epBI,IqHbIx Mepax - B TeqeHI4e l0 rurefi, eCJII,I

AoKyMeHToM He orrpeAeJreH uuoft cpoK;

HalpaBJIeHI,I{ o6uosrgeN,Iofi ranSopuaqun o BbrrroJrHeHr,rn coorBercrByrouux
nopyqeHl4ft, yrcasaHHblx B AoKyMeHTe - exeMecsqHo He [o3AHee 5 .rucra, cJreAyroulero
3a orr{erHbrM, ecJrr4 AoKyMeHToM He orrpeAeJreH uuoft cpoK.

45.IIpu ucrIoJIHeHI,II,I AoKyMeHTa HecKoJrBKr.rMr,r crpyKTypHbrMlr [oApa3AeJreHr4sMr,r,

BC' BHeInHfl' [epeU[CKa OCyqeCTBilfleTCfl trepe3 OCHOBHOTO ilCrroJrHr.rreJrr AOKyMeHTa,
Ha Koroporo Bo3JIoxeH cBoA (cosrrn) I{Jrr,r Koropufi yxasan repBrrM B pe3oJrrorlt4tr.

B cnyuae Ha[paBJIeHI,L AoKyMeHTa Ha [rcrroJrHeHze 6es o[pe.ueJreur{, cBoAa (cosuea)
AOTTCKaeTC' OCyUeCTBJTeHI,Ie [epenI CKr{ U HalpaBJreHr{e OTBeTa COOTBeTCTByTOUT4MT4

rrctloJlHlrteJrrMu [o oTAeJIbHocTI,I.

46. B cilyqae HarIpaBJIeHVfl Mt4utrcrepcrBaM v BeAoMcrBaM, opraHrrcarllrrM 6onrruoro
o6reua unQopuaquu (auasturuqecKzx r.r norcur,rreJrbHrrx 3a[r4coK, paccMorpr4TeJrbHrrx
vt aHalI,ITLIqecKI,Ix ta6lHq, saxnrcvenuft, saMe.raHuft w r.u.), AaHHbre Marepr,riurbr
oSopunarorc, B BI,IAe orAeJIbHbIx npl{JroxeHuft r conpoBoAr,rreJrbHbrM rrrrcbMaM.

47.IIpu oQopuleHzu colpoBoAI,ITeJIbHbIx [prceM ueo6xogul,ro rr3JroxeHr,re

I4 orpaxeHl,Ie B HHx xparroft cyru Ha[pasrgeN,Ioft ranSopuaqvlJlt, floflelHerrutrt IIo orAeJrbHbrM
BorlpocaM, xo4araficrn v 3a[pocoB. O6uefi o6teu co[poBoAr,rreJrbHbrx nuceM, KaK
rrpaBr4Jro, He AoJrxeH [peBbrrrraTb ABa JrIacTa.



48. IIpu [oAroroBre rrliceM Lr orBeroB ocnosHofi r,rcrroJrHrirreJrb ocyuecrBJlrer cBoA
coorBercrByrcIrl[x MarepI,ItLJIoB, [peAocraBJreHHbrx corrcrroJrHr,rreJrrMr,r. Marepua-nu
lpeAocraBJlrtorcfl ocHoBHoMy l{croJrHurerro 3a floArr,rcbro pyKoBoAureleft crpyKTypHbrx
IloApa3AeJlewwi,t - concfiorsrmerefi raJrr{ no cprcreMe gJreKTpoHHoro AoKyMeuroo6opora
c oJreKTpoHuofi quQposofi roAnr,rcbro.

49.Ilptr opraHl43aul,Iu uc[oJIHeHr{, nocryflr,rBrrrux AoKyMeHToB AoJrxHbr 6urr
o6ecne.{eHbr cneAyrouue ocHoBHbre ycJroBr{fl :

rIctIoJIHeHVe TeJIerpaMM [pou3BoAuTcg B AeHb r{X flocTyrureHr4rr, a B oTAeJrbHLrx
cryrltux - He [o3AHee cJleAyloqero I.IJ[ u|tu B cpoKr4, ycTaHoBJreHHbre pyKoBoAr{TeJrrMt4
MuusHepro;

I,IcnoJIHeHI,Ie Apyrux AoKyMeHToB ocyqecrBJrrerc.f, B TerreHve l0 raneuAapHrrx 4uefi,
ecJII{ usofi cpoK He rlpeAycMorpeH B [ocryrrr{Brrr[x AoKyMeHTax a pe3oJrloUnrx
pyKoBoAl,ITelefi MpInsHepro. flpu srona paccMorpeHr,re flpoeKra [ocraHoBJreHr4s Ka6unera
MuHI,IcrpoB cocraBJlser3 AHJI, pacnoprxeHufl flpanurelbcrBa -2lws.Irlcrurroqeu[, Moryr
6uru AorryuleHbr roJrbKo c pa3perreHr,r, pyKoBoAurelefi Muueuepro;

B OTBeTHBIX IIrICbMaX IpOCTaBJI{IOTC' CCLTJTKa Ha I,IHAeKC V AaTy .UOKyMeHTa,
Ha Koropofi nocruaerc.f, orBer;

Bo Bcex cJlyqarx, KorAa rrocblJlaercr HarroMt4HaHl,te o6 ycropeHr,ru orBera Ha paHee
nocJraHHbrfi sanpoc, yKa3brBaercf, ero KparKoe coAepxaHlre;

IIprI cchIJIKax B TeKcTe III,ICeM Ha Apyrr4e AoKyMeHTbr yKa3brBaroTc, r4x AaThr, r,rHAeKcbr,

a TaKxe KpaTKoe coAepxaHr4e vrLt Har,rMeHoBaHue;

Ha BTopoM 3K3eMrIJIrpe Ha[paBJIreMbIx AoKyMeHToB AoJrxHbr 6urr npocraBJreHbr BLr3br

I,ICnOJIHLTTeJL Lt pyKOBO.UI{TeJrs COOTBeTCTByTOUeTO nOApa3AeJreHVfl,, a TaKxe LaTa
[olroToBKr,r AoKyMeHTa.

50. ,{ottyueHTbl, ue tpe6yroulrle [cloJrHeHr,r, rtJu4 orBera, flocJre orMerKr4 Ha Hr,rx
prcnoJlHrrTers o6 o3HaKoMJr enyl;,lr, xpaHrlTc, B c oorBercrByroue M AeJr e.

I.rrana 4. OcobeH Hocrlr o6ecneqeH Irfl HcrroJrneHrrfl orAeJrbnbrx Ao KyMeHToB

51. B cl{creMe MnHsHepro ycraHaBJr[Baerc, oco6rrft [oprAoK r4c[oJrHeHnfl lrrfl
oTAeJrbHbrx BUAoB nocTyrrarcqrax AoKyMeHToB, B ToM rrucre rIpI/I:

paspa6orxe (corrlaco vauuu) npoeKroB HopMaruBHo-[paBoBbrx aKroB;

paccMorpenvl:ilr npopa6orKe rlocrynl,IBrrrprx o6paqenufi QusuuecKrax il rcpuAr4rrecKux
Jrr4u.

52. O6ecneqeHl,Ie ucnoJIHeHI,L AoKyMeHToB, yKa3aHHbrx B Hacrosuefi uraBe,
ocyqecTBJlreTc, B noprAKe, orlpeAeJreHHbrMr.r cooTBeTcTByrouIr{Mr4 yTBepxAeHHbrMr4
TIOJIO)KEHI{.f,MI{.

I.nana 5. [Iopn4orc o6pa6orKr rr ornpaBKrr AoKyMeHToB

53. O6pa6orKa v ornpaBKa AoKyMeHToB ocyqecrBJrrercfl Orgerou B coorBercrBrrr4
c 4efi crnyrcur4Mrr [oqroBbrMr{ [paBr,rnaMrr.

Ilepe4 o'rnpanrofi rpoBeprercf, rrpaBr,rJrbHocrB oQopl,rneruu AoKyMeHToB, Hiurr,rqfie
yKiBaHHbIx flpuJloxeuwi,t, coorBercrBl{e KoJrl4rrecrBa gK3eM[JIflpoB Kor[rrecrBy aApecaroB.
HeaooQopMJIeHHBIe I{JIu He[paB[JIbHo o$opunenHbre AoKyMeHThr rroAJrexar Bo3Bpary
LrcloJrHr{TeJrro Ha 4op a6orry (goyrol,r [rerrouauuro).
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54. .{oryrvreHTbl, Irocryrlaloque N$. ornpaBKlr, AoJrxHbr o6pa6aruBarbc,

ra or[paBJrflTbcfl. B Tor xe AeHb r,rJrr,r He no3AHee cJreAyrcuero pa6ouero AH{.

55. flepe4aua AoKyMeHroB MexAy cTpyKTypHhrMr,r noApa3AeJreHr,rrMt4

ocyuecrBJlrerc, qepe3 I,Ix ucnorururerefi vrut Jrr{Ur Ha Koroprrx Bo3JroxeHbr
coorBercrBylou[e SynqEu. .{oryrraentbl [epeAalorc, c orMerKofi n perrcTpaquouuofi
Sopure (unu n cucreMe eneKTpoHHoro .qoKyMenroo6opora).

56. OQoprraIIeHHbIe rII4cbMa nocJre [oAflr,rcaHr{fl roAJrexar perr{crpa\uprr Or4ene. flpra
perl{crpau}I}I K KaxAoMy IacxoA{rrleMy rrr{cbMy [pucBar,rBaercfl orAelrnufi [rH.qeKc
cJleAyloqero Sopurara: (HHLIIIuiuIbI pyKoBoAr,rreJrfl, rroA[r,rcaBrrrero nprcbMo> - (raHAeKc

pyKoBo.ql4Tens>> I (rrHAeKc crpyKTypHoro noApa3AeJreHr,rr) - (r{HAeKc ynpaBJreHr4.f,, orAeJra
B crpyKType crpyKTypHoro roApa3AeJleHr4lr) - ((floprAxosrrfi HoMep r,rcxoArrrlero nr{cbMa)) -
((ccbIJIKa Ha I{HAeKc (uouep) BxoArlrlero [ucbMa (ecrn ooopunaeMoe [r4cbMo ,BJrrerc,
orBeroM Ha paHee BHeceHHbrfi goKyMeHT)).

57. Ha AoKyMeHTax, cocraBJIeHHhIx coBMecrHo c HecKoJrbKr,rMra opraHr{3arltrsMtr)
yKa3blBaercs, eLumafl.4ara (cauur rro3Aurfr rara rroAnucaHu{ AoKyMerra) n [pocraBnrrorcs
noprAKoBble I{HAeKcbI, upl{cBoeHHbre AoKyMeHTy xaxAofi opraHr,r3auuefi-cocraBr{TeJreM.

flpz otretax Ha paHee nocrynI,IBIIIue AoKyMeHTBT yKa3hrBasrc, r{HAeKc u Auta
AoKyMeHTa, Ha Koropufi HanpaBrssrc, orBer.

58. [oxynaeHTbl perrcrpl{pyrcrcs s Mrurenepro oAr,rH prB: rocryrarcur4e - B AeHb
nocTyuJleHlrr, oT[paBJrreMBre - B AeH6 lloArlr,IcaHfifl VrltrL yTBepXAeH [r{.

IIpu repeAar{e (nepeao4e) paHee 3aperucrpr4poBaHHoro AoKyMeHra u3 oAHoro
[oAp iBAeJreHu.f, B Apyroe rroBTop Hrur perr{ cTp arIVfl He ocyqecTBJu eTcr.

59. Perucrpal\ktfl orAeJIbHhIx AoKyMeHToB rrpolr3BoAlrrc, B npeAeJrax
coorBercrByrcIq[x !pyn[ (upnrasu, pacnop{xe]F'vrs* rrJraHEr Mep r{ r.n.) e 3aBr,rcr{Mocrr{ or
Ha3HaqeHI,IrI u coAepxaHrlrl AoKyMeHToB. Ilopagrosrre r,rHAeKchr (perracrpauuoHHbre
nouepa) AaHHrIM IoKyMeHTaM flpl{cBal,IBarorcs B rrpeAeJrax KaxAofi perucrpaUuonuofi
rpyrrBr.

60. loxytrleHTbl perrcrpLlpyrcrc, B pefr{crpaurroHHo-KoHrpoJrbHbrx Kaprorffiax (PKK)
t4Iru B xypHaJlax, coAepxaqux cJreAyrou[e o6sgarelruue cocraBbr peKBr,r3r4ToB
perucrpaquu: aBTop (roppecnougeu'r), Ha3BaH[e AoKyMeHTa, ero Ilarav rrHAeKc, 3aroJroBoK
AoKyMeHTa unw ero KparKoe coAepxaHr,re, pe3oJuorlr4rr (ucnolHrarelr, coAepxaHlre
llopyqeHl,ul, aBTop, gara), cpoK I,Ic[oJIHeHLI-,r, orMerKa o6 ucnolHeHr,ru (rpatrar 3a[r4cb
pemeHus Bonpoca no cyuecrBy, Aara Sarruuecxoro [rc[oJrHeHr{Jr r{ LrH.ueKc AoKyMeHTa-
ornera), HoMep Aeira.

61. B cryqae Heo6xognMocrl,I, cocraB o6rgaremHrrx peKBr.r3r,rroB Moxer 6rrrr
AOIOJIHeH V ApyrI,IMI,I AaHHbIMkt, Ha[pr,rMep: IlcnoJrHvrreltvt, pacfllrcKa r4crroJrHl4TeJu
B [OryqeHuI,I AOKyMeHTa, XOA r,rCIIOJrHeIdIdfl., [pr{JrOXeHVe V Ap.

62. KonrnqecrBo gK3eMrIJIf,poB PKK oflpeAeir{erc, rrprcJroM cfipaBorrHbrx
u KoHTpoJrbHbrx KaproreK B crpyKTypHbrx [oApirAeneHprrx, rAe AoKyMeHT 6y4er
ucnoJrHrrT6c, r{ KoHTpoJrr,rpoBaTbc.f, .

I.nana 6. KonrpoJrb 3a xoAoM rrcnoJrnenrrfl AoKyMeHToB

63. B ueJrf,x o6ecue.renl,L cBoeBpeMeHHoro ucloJrHeHu.rr AoKyMeHToB r Mznenepro
opraHl{3yercs cucreMa ux KoHTpoJrr. Konrporro rroAJrexzr [rcnoJrHeHr,re Bcex AoKyMeHToB,
3a HcKIIIotIeHI,IeM AoKyMeHTon unQopMarrrBHoro xaparoepa. KoHrporb BKrroqaer B ce6s:
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MOHI4TOpI,IHT lrCrrOJrHeHrA' AOKyMeHTa, IIpl,IHflTr,re y[peXAarOUUX Mep [O efo

rICTIOJIHCHUrc;

[pI4HflTUe ICIIOJIHTTTeJIbHbIX AOKyMeHTOB rro Har46oJree BaXHhrM AOKyMeHTaM
c oTAeJr bHhrMr,r npuopHTeTHbrMr,r BoflpocaMr{ ;

aHiLJrr43 xoAa r{cloJrHeHr4fl,y.rer ra o6o6rqeHr{e ero pe3yJrbraroB;

peryJl.,Ipnoe nHQopMrpoBaHr{e pyKoBoAnreaefi MzueHepro, rpr{Hrrr,re Mep
rlepcoHilJlbHofi oteercrBeHHocrl{ K JII{IIaM, ne o6ecueqr.rBrrrraM cBoeBpeMeHHocrb r4 KatrecrBo
rrcrroJrHeHr4, AoKyMeHToB.

64. KonrpoJlb ocyuecrBJlsercs OrAeroM r.r coorBercrByrourlMra pyKoBoArrreJrrMr,r

crpyKTypubrx noApa3Aeleuufi Muuonepro.

OtAen opraHz3yet u o6ec[eql,IBaer o6rqyro KoopAr.rHaquro pa6orbr [oMorrIHr,rKoB
pyrorogurenefi Muueuepro t4 coorBercrByrcru[x crpyKTypHbrx noApa3leJreuuit,
ucuorHu'rerefi AoKyMeHToB, naupaueHHofi Ha o6ecne.reHr,re cBoeBpeMeHHoro
lI KarIecTBeHHOrO prcfIoJIHeHI4f, AOKyM eHTOB, HaXOA.f, UIUXCf, Ha KOHTp OJI e.

65. Or.qen [ocrorHHo aHiuII,I3I,Ipyer cocroflHr{e }rcrroJrHuremcrofi Ar,rcq[nJrraHbr
B coorBercrBytoqux crpyKTypHBIx rloApasAeJreHr,r.,rx u cprcreMarr{qeeKr.,r (ue pexe AByx pa3

B negenro) uuooprraupyet o ero pe3yJrbrarax pyKoBoAr,rrerefi Munouepro, BHocrrr
TIpeAJIOXeHIA' IIO yoTpaHeHr,lrc HeAOCTaTKOB r4 yCKOpeHHOMy r4CrrOJrHeHr,rrO AOKyMeHTOB,
a TaKxe cooTBeTcTByrcIqI,IM MepaM oTBeTCTBeHHOCTI,I K I,ICnOJIHI,ITeJITM, AO[yCTI'IBrIrr4M Cp6IB

cpoKa vrfi4 He KaqecTBeHHoe r{c[oJlHeHr{e flopyqeHr,rr.

66. PyxoroAI,ITeJIV crpyKTypHEIx rroApil34ereuuft u coorBercrByrcrrlr4e r,rcrroJrHr,rreJrr4

o6ssaHH rpeAocraBJlrrb rlo rpe6orauuro OrAena aKTyaJrbHyro (o6rerrunHyro)
IzHQopnaaqzro o xoAe rIcrIoJIHeH[rI EocryrrrrBrur,rx AoKyMeHToB ultu orAeJrbHbrx ero
lopyrreHr4fi , r uacru rac aro ueft c, Ae.f, Ter bHocrra Mraue uepro.

67.Eana B coorBercrBul,I c pe3oJrrcrlueft pyKoBoAr,rrers Mnn3Hepro trcnoJrHeHr.re

AoKyMeHTa o6ecne.ruBaerc.s HecKoJrbKr{Mr,r crpyKTypHbrMr4 noApa3AeJrgFIuflMu
I4CnOJIHI,neJIrMl4, KOHTpOJIb OCyUeCTBJITeTC' KaK qepe3 OCHOBHOTO [CrrOJrHr.ITeJIr, TaK

I,I OTAeJTbHO rro KaXAOMy COUC[OJrHr,rTeJrrO.

68. floxyueut vutr4 ero qacrb cqr,rraerc, r{cnoJrHeHHbrM flpu AoKyMeHTapHoM
loATBepxAeHI,IrI LrCfroJrHr{TeJrrMu Bbr[oJrHeHilr cooTBeTcTByroq]rx Mep, [peAycMoTpeHHbrx
rryHKroM 3 8 Hacrosrqefi I,IncrpyKrlr{u.

69.LlctottHeHHLIe AoKyMeHTbr (ero .ramz) cunuarorc, c KoHTpoJu HarrurJrbHr4KoM

OtAera rroclle cBepKLI nperocraBJreHHbrx AoKyMeHTr,rpoBaHHhrx uoATBepxAeuufi
Ha rrpeAMer r.rx coorBercrBvts, t4 [oJIHoro o6ecue.reHrrrr coorBercrBytouux uopyvenufi
B [OCTyrr[BrrreM AoKyMeHTe.

flouycxaercf, cHrrI,Ie c KoHTpoJL orAeJrbHbrx AoKyMeHToB vrltyr yrx qacrefi Ha ocHoBe

AoKJIaAHbIx, BHocIaMbIx pyKoBoAIareJrrMLt crpyrcrypHbrx noApa3AeJreswtrt Ha vtMfl, Muuracrpa
uJtlt ero sauectrmerefi, ecJrn r,rx [crroJrHeHr{e 6rrno o6ecue.reHo 6es oQopunenzr
AOKyMeHTOB.

IIpn erou oKoHqareJrbHoe petueHr,re o crlrtruut c KoHTpoJu AoKyMeHTa vrrut ero qacru
rrpr.IHLIMaer HarlaJrbHrrr Or4era, B orAeJIbHbIx cryqiux rto coruIacoBaHurc c MrrHr4crpoM r4JIIa

ETO 3AMECTIITETflMI,I.

70. Cttstue AoKyMeHTa c KoHTpoJu conpoBoxAaerc, BHeceHrzeM lrcrroirHr,rreJrrMt4

coorBercreyrorqefi unQopuaquu v roATBepxAaroqrx AoKyMeHTon a nHQopMaur.roHHyro
cr.rcreMy AoKyMeHToo6opora.
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Cugrne c KoHTpoJIfl ocyuecrBrqercfl lrcKlloqureJrbHo HarraJrbHrrxou Or4eJra Ha

ocHoBaHHrI coorBercrBylouux rIoATBep?MarcrrIHx AoKyMeHTon o6 lrx HcnoJrHeHHrr.

71. tTpw ueo6xoAraMocrr4, coorBercrByrouzur r,rnQopuaqna u [oATBepxAarouue
AOKyMeHTbI HanpaBJr.rrroTc, 3arrHTepecoBaHHBrM Mr4Hr{cTepcTBaM, BeAoMcTBaM r,r Apyfr4M
opraHrtarlrrrM, or Korophrx [ocry[r.rJr Ior(yMeHT. Pesynrrarbr r4c[oJrHeHr,r, AoKyMeHTa
oTMerlarcTctr B cooTBeTcTBytounx yrleTHbrx KapToqKax.

72. llpuocraHaBJlr,IBarb r4c[oJrHeHr.re AoKyMeHToB, a raKxe orMeHrrb urr,r u3MeH.f,Tb

cpoKl{ I{x [c[oJIHeHrd, I,IMercT [paBo roJIbKo pyKoBoAr{relu MungHepro r{ HarriLJrbHr4K

f rasHo ro ynp aBJr eHrryr rocyAapcrBeHHo ro p eryJrr,rp oB anr4s,.

73. CocroflHne racnoJrHurelrcxoft Ar.rcqurrJrlrHhr
trp LrHflTIdfl , p e [reH r,rJr o M aTep r{ zu E H o M cTr4 MyJr r,rp o B aH r4r4

ucfloJrHr.rrereft.

MOXeT Ciryxr,rTb ocHoBaHI,IeM AJI,
I,IJIlr HaKa3 AHI/[4 COOTBeTCTByTOUIT4X

I.nasa 7. Cporu rcnoJrneHrrfl AoKyMeHToB

74. Cpot<tt IactIoJIHeHr4s votucr{Iorc, B KilreHAapHbrx AHJrx, c .qarbr rroArrr,rcaHr4,
(yrnepN4ennr) AoxyMeHTa. Konequas Aara r,rcno.lneHns yKa3brBaercr B TeKcre AoKyMeHTa
t4ll.pr B pe3olrouut4 pyKoBoA vrerfl Muusuepro.

75. [trt upopa6orrw v I4crIoJIHeHI,L AoKyMeHToB ycraHaBJrr4Barorc, cJreAyrorurle
cpoKr,r:

npl4rulTble HopMarI,IBHO-rrpaBoBbre aKTbr, AoKyMeHTET r,r [opyqeHr,I.f,, [ocryflr{Brrrue
c AAuzuucrpallfiLl llpesIa4enta Pecuy6nzrcra Ys6eKr,rcraH, Ka6rEuera MunucrpoB, rriurar
Onufi Maxluca Pecrry6nux[ Ys6eKr,rcraH - noAJrexar r,rcrroJrHeHr.rro B TeqeHr4e 10 aHefi
co AH, oT[paBJIeHI{' AOKyMeHTa COOTBeTCTByTOUeMy r4C[OJrHlrreJrrO, ecJrr,r B AoKyMeHTax
14 pe3oJrrcrlurflxr,e ycraHoBJreu unofi cpoK;

3aflpocbl MI,IHI{CTepCTB 14 BeAOMCTB rrOAJreXaT paCCMOTpeHr{rc v ucloJrHeH[rro
B TerIeHlIe 10 Anefi co AruI ttx [ocrynJIeHIaJI B Muueuepro, ecJrr,r B AoKyMeHTax
r,r pe3oJrroqurx He ycrauoBJren znofi cpoK;

flpoBe.ueH[e 3Kcleprll3bl 14 [oAroroBKa garmo.reHl4ft no BHeceHHbIM rrpoeKraM
HopMarI,IBHo-[paBoBhIx aKToB ocyuecrBJr.f,erc, B TeqeHr,re ue 6olee 3 aneft co AH-rr t4x

nocryrrJreH[s e MnHgHepro;

npI,IBeAeHI,Ie BHyrpeHHI,Ix AoKyMeHToB B coorBercrBlre c rpe6oBaHr{rMr4
3aKoHoAareJIbHbIx u HopMarl,IBHo-npaBoBrrx aKroB ocyqecrBJrrerc, B TeqeHVe l0 anefi;

[oAroToBKa cooTBeTcTBytouI,Ix ucuoJrHr{TeJrbHbrx AoKyMeHToB ocyulecTBJrrerct
B TeqeHr{e 3 aHefi co AHr flocryrrJreHr{{ AoKyMeHTa Ha lrcrroJrHeHr..re;

rIpeABapIaTeJIbHaJI UpOpa6otra, oupeAeJreH[e MexaHr{3Ma r,rc[oJrHeHrrt
14 nn$opuupoBaHl,Ie oeHoBHoro r4cnoJrHilTeJrr ocyuecrBJrf,erc, couc[oJrHr{TeJr.,rMt4
B Teqenr{e 3 anefi co Arur nocryflJreHr{rr AoKyMeHTa.

76. Cpoxvt ucnoJlHeHrrq AoKyMeHToB, [peAycMorpeHHbrx nynrrou 75 Hacrorrqefi
Zucrpyrql4ll, npl,IMetulrorc, B orHorueHur{ AoKyMeHToB, B Koropbrx (a raxxe B pe3oJrroqlrflx
pyKoBoAr.rrenefi ) He rpeAyc Morp eHbr KoHKperHbre cp oKr,r uc[oJr HeHr..rr.

!m npopa6orxn rr uc[oJIHeHI{f, orAeJrbHbrx AoKyMeHToB MoryT 6urr [peAycMorpeHbr
r4Hbre cpoKr,r B coorBercrBm c pe3oJrroqvflMr4 pyKoBoA[Tetefi.

77. PyronoArITeJII,I crpyKTypHbrx roApa3leJrelauit v ucrroJrHr{TeJrr4 Hecyr
rrepcoHiIJIrHyIo orBercrBeHHocrb 3a co6ruoAesue cpoKoB r,rc[oJrHeHr,rfl AoKyMeHToB,
orrpeAeJreHHbrx Hacrosrqefi ruasofi .
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f.[asa 8. IlopnqoK cocraBJreH[s u oQoprvr.rreHrrfl rrcxoArrrlrx rr BHyrpeHHIrx
AOKyMeHTOB

78. B ueirflx o6ecne.reHu, eArtHoro ueJrocrHoro [oAxoAa K cocraBJreHuro
u oSoplaneHr,rrc AoKyMeHTaqnft, a cncreMe MraHsHepro ycraHaBJrr,rBaerc, eArsrrfi noprAoK
14 cTaHAaprbr r.rx ocyuecrBJreHilf, .

79. Omerbr Ha flocrylr,rBrrrue 3arrpocbr r4 [opyrreH[r, pe3oJrroqr4r.r pyKono4Iarerefi,
a TaKxe pr}lafl. rrepeflrcKa ocyulecTBJrreTc, Ha aHilrorurrHoM ,3brKe nocrynilBllrefo
AOKyMeHTa, 3a[poca, [OpyrreHl,Ir.

80. Zcxoasuzur KoppecroHAeHqur (4anee - rprcbMa) o$oplaruercfl Ha oQzquilJrbHoM

6laure MraHoHepro, upaBoM rroArrrrcrr Ha Koroporvr o6raAaror MrrHr,rcrp, 3aMecrr,rreJr[
Mr,rHr{crpa rt HaqalbHrEr frasHoro yupaBJreHr,rf, rocyAapcrBeHHoro peryJrvpoBaunfl,.

3anperqaercn roArHcaHrre pyKoBoAHTeJrflMrr crpyKTypHbrx rroApa3AeJIenufi
HcxoAfl rrllrx rruceM, oSoprvr.neHHbrx ua oQnqnaJrbHoM 6.nanrce MnHeuepro.

floArorosJreHHbre r{cxoArrq[e m,rcbMa oQoprunarorc, c yKa3aHrreM coorBercrByrorlr4x
aApecaToB: Mr,rHrrcTepcTBa, BeAoMcTBa v Apyrue opfaHl{3alluu; cTpyKTypHbIe
rroAptBAeJreHr.r, MLrH[cTepcrB, BeAoMcTB 14 Apyrux oprauusaqufi; KoHKperHbIe

AOJTXHOCTHbTe Jrr,rqa.

HaunaeHosaurae ag;pecara yKit3brBaercf, B IIpaBoM BepxHeM yuly [rlcbMa,
B r{MeHr{TeJrbHoM rraAexe, a AoJrxHocrb u Qauurrax B AareJrbHoM IIaAexe. IIpu
Ha[paBJreHLrr rrr4cbMa SuruuecKoMy nu(y - yKa3blBaerc, ero noqtosrrfi aApec, Saunnur
I,I I{HI,IUUTUIbI.

,{orrycraercr [pr,rMeHeH[e o6rqenpunrrbrx coKparrleHHbrx Har{MeHoBarrufr,

rocyAapcrBeHHbrx opraHoB. Hauruenonasur reorpaQruecKlrx vtJrt aAMI,IH[IcrparlIBHo-

Teppr{Top r{rrJrbHBrx eAraHurl p ac[oJraraK)Tc, n an QaontHoM rroprAKe.

81. Ecnu flficbMo orrrpaBJrrerc, B HecKoJrbKo oAHopoAHbrx oprauusaquft
oAHoBpeMeHHo HauMeHoBaHr,re aApecaroB MoryT 6utr uc[oJIb3oBaHbI o6o6ulenuo:
(pyKoBoAlrreJrrM Mr,rHr{crepcrB 14 BeAoMcrBD, ((xoKI,IMau o6ractefi u r.TamKeHTa)) I,I T.[.

O$opnanreMbre [prcbMa He AoJrxHbr coAepxarr 6omrue qerbrpex aApecaroB. flpu
HanpaBJreHr,rr{ AoKyMeuta 6olee qeM B qerblpe aApeca, cocraBJrrerc.fl crrucoK paccbIJIKI,I,

r,r Ha KaxAoM AoKyMeHTe yKiBbIBaeTc, ToJIbKO OAUH aApeCaT.

82.IIpw HarrpaBJreHr,ru rouzfi rrrceM orAeJrbHbrM aApecaraM, coorBercrBylouue
loryrrareru o6osHa.rarcTc, cJroBoM (Korrurr)). flpn etou cJIoBo (KotIpuI)) craBurc, Ha[port4B

coorBercrByrcqero floryqarerfl, cJre4yrcrqero [epBbrM flocJle ocHoBHoro aApecara. Ilepe4
locJreAyrorllnMr,r aApecaraM[ [oJryrrarer.rlM[ xonufi []IcbMa, cJIoBo ((KoIII4II))

He yKa3brBaerc.[.

fluctrua, Ha[paBJlreMbre Nw cBeAeHr,rr, o6ogHa.rarcrcq coorBercrByIouI,IMI,I
OTMETKAMI,I.

83. CoAepxaH[e frlrcbMa [3Jraraerc, [peAeJrbHo cxaro, KoporKr,Inru Spasauu, 6es

cJroxHhrx rpaMMar[qecKux nocrpoeuufi. Cnaorunoft cssgHrrfi TeKcr, coAepxaulufi
HecKoJrbKo peureuufi, BbrBoAoB H T.A., pa:6unaercfl, Ha coorBercrByroullae HyMepyeMble

piBAeJrbr, rIoApa3AeJIbI, rryHKTbI.

84. PeroueHAyerc, pasAeJrrrb reKcrbr rruceM Ha cJleAylou[e cocraBHble qacrl,I:

a) ocuonauufl vtltlr rtpuqrnHbr cocraBJreH[fl rr[IcBMa - HauMeHoBaHrIe AoKyMeHTa,
B rleJrrx uc[oJrHeHHrI Koroporo paspa6oraHo AaHHoe nplcbMo;
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6) ocnonna, cyrb Boflpoca - KoHcraraur,rf, xoAa racrroJrHeHr4, coorBercrByrour4x

flopyqeHl,Ifi, unaerolq[ec.t Bonpocrr, Heo6xo,ur,rMbre florcHeHl{.f, n o6ocsonanrs.14^t.rt.;

u) 3aKJIIoqI,ITeJIbHiuI qacrr - r{3JroxeHr4e ueo6xoluMbrx perueuuit, eamrcueHrafi,
npeAJroxeuufi, nrrnoAoB, flpocr6 u r.n.

B gasucflN,rocrr,r or Kaxroro KoHKperHoro cJryqafl, frr.rcbMa MoryT oQopvrurucx 6eg
noAroro BKr,r coorB ercreyrc qefi cocrasHofi q acrr,r.

85. IIptE laaJm.;.vfii npnroNeunft coorBercrByroqas orMerKa yKiBrrBaerc, flocJre

ocuoBHoro reKcra rrr.rcbMa, c co6moAeHr{eM cJreAyroqux yclonufi:

a) uasnaHl,Ie [pl,IJloxeuufi He [pI,IBoAf,Tcr, ecJrr,r B Texcre flr,rcbMa r,rMeercs ccbrJrKa

Ha Hero (yrasnnaerc.,I ero Hal{MeHoBanrae). B .qauuou cJryqae, orMerKa o [pr{JroxeHr,rr4
yKasbrBaerc, B cJrelyrcqeM Br4Ae:

dlpuaoNeHile: Ha 101., s2-xoK3.);

6) yrasrroaerc, Ha3BaHI,Ie flpr{JroxeHilfl,, eclryr B TeKcre ur,rcbMa He r,rMeerc{ ccbrJrKa

Ha Hero (He npraoo4utrcfl. ero Ha3BaHrae). flpu 3ToM coorBercrByroqru{ orMerKa yKa3brBaercq
B CJIeAyTOUeM B}r.Ue:

<flpnloxeHr,re: (uauueHoBaHr,re AoKyMeHra), ua l0 n., s 2-x oK3.);

n) npu Hann..rprkr HeoKoJIBKID( [pr.rJroxeHufi s nucrMe yKa3brBarc)Tc, KaxAoe r,r3 Hr,rx.

flpu stou, [pI,IJIoxeHlL orpaxalorc, B coorBgrcrBktr4 c nopflrKoM, npeAycMorpeHHrrMr..r
rroArryHrcraMr,r (a> u <6> Hacrorrqero nyHrcra;

r) n npuloxeHlrr K rrrrcbMy s o6gsarerbHoM [oprAKe lpr{BoAr,rrcr ccrrJrKa (n upanorvr
BepxHeM yury) Ha coorBercrByroqee ru,rcbMo.

86. fIoaroroBJIeHHbIe [I{cbMa BHocrrcff Ha rroArrvcb K MrrHr,rcrpy, ero 3aMecrr,rreJrrM
I{JI[ HaqiIJIbHI{Ky frasHoro ynpaBJreHr.r, rocyAapcrBeHHoro peryJrr,rpoBa$us trppr Huruqlvu
coorBercrByroqux BI43 (noAnIEcefi) pyrouo4urelefi crpyKTypHbrx rroApa3AeJreuufi
r{cnoJrHr.ilerefi Ha ero BTopoM 3r3eMuJrrpe n[cbMa.

IIpIE [oAroroBKe rILIcbMa HecKoJrbKlrMr,r crpyKTypHhrMr,r rroApa3AeJreHnflMvt, ero
[oAnI{caHI,Ie (nnsr,rporaHne) ocyulecrBrr,ercr, BceMr,r pyKoBoAr,rreJrrMr4 AaHHbrx
noApffiAeJrer,uft.

87. Ilpu rIoAnI,IcaHI4I,I noAroroBJleHHbrx rrt,tceM, yKinbrBaercq coorBgrcrByrouiu
AoJlxHocrb, $auwll/,f' vt I{HLIIIWUIbI floArrr4cbrBarouerocs Jrr..rUa. He .UoflycKaercr
loAuI,IcaHI,Ie AOKyMeHTOB OT rrMeHr.r ApyrOrO pyKOBOArATeJr.fl, c [peAJrofoM (3a), a TaKxe
npocraBJreHr,reM HaKJroHHofi uepru nepeA Har,rMeHoBaH[eM AoJrxHocrt4.

88. IIolrotoBJIeHHbIe rII{cbMa AoJrxHbr B o6sgarelrnou rroprAKe coAepxarb
zuQopnaaql{K), rlo rotopofi u4enrnQr,rqupyerc, r{crroJrHrreJrb - O.I4.O. r,r KoHTaKrHbre

AaHHBIe. CoorsgtctByloqiu zH$oprraaq[rr, KaK flpaB]rJro, orpaxaerc.fl flocJre rroArrrzcu lvr\a,
ru6o ua o6opore floAfllrcbrBaeMoro Jrlrcra.

89. B o$opunenHblx [ucbMax ABe u 6onee no4nzceft npocraBJr.firorc, B ToM cryrrae,
ecill4 3a coAepxaHl,Ie AoKyMeHTa Hecyr orBercrBeHHocrb HecKoJrbKo nzq (uaupr.rMep, aKThr,

Sznaucoabre AoKyMeHTbr ra r.n.).

flpu no4nvcannu roKyMeHTa HecKoJIbKr.rMu .uoJIxHocrHbrMI,I JrlrrlaMr.r, I4x [oAfrr,rcr4
pacloJlaralor oAHy noA Apyroft s nocreAoBareJlbHocrr,r, coorBercrryroqefi gasuuaeuoft

AOJTXHOCTI..I.

flpn noArrrrcaHlrr,r AoKyMeHTa HecKoJrbKr.rM]r JrvrraMpr paBHbrx AonNnocrefi,
ilx [oAnr{c[ pacloJrararcT Ha oAHoM ypoBHe.
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90. flepeuucKa MexAy crpyKTypnbrMr.r noApa3AeJreHr,r.flMr{ B cr,rcreMe Muuouepro

ocyuecrBJr-rrgrc, B Br{Ae cryxe6urrx 3a[r,rcoK, noArrr,rcbrBaeMbrx coorBercrByrcrqr{Mr4
pyKoBoA[rTeJrrMr,r,qaHHbrx noApa3Aeir euuit.

91. Co4epxaHr,re cryxe6uux 3arrucoK AoJrxHo 6rrrr r,r3JroxeHo [peAeJrbHo cxaro,
6eg cJroxHbrx lpaMMarr{qecK[x uocrpoenufi, e ,cHbrM orptDreHr,reM ero cyrra
r{ coorBercrByrcrqero 3a[poca, a raKxe c yqeroM rpe6onauuft, npe.qycMorpeHHbrx tryHrcroM

83 nacrosqefi I,IncrpyKrlnu.

92. CnyNe6Hue 3anprcrl,r pyKoBoArrreJrrM Muueuepro ro AerreJrbHocrtr
crpyKTypnoro noApa3AeJIeHIrr, Kypr{pyeMnx MrnsHepro opraHr,r3arlvrit, a raKxe ApyrrrM
cTpyKTypHbrM rroApa3AeJreHr{flM BHocf,Tc, KaK [paBr,rJro 3a floAflrrcbro Har{iurbHr,rKoB

yflpaBJreHr,rft u orAeros.

IV. 3arnrcqrrreJrbnbre rroJrolmeHnq

93. PyroroAr4reJrr{ n pa6ornnxra MnuoHepro, ero crpyKTypHbrx roAprr.uerenufi,
a raKxe Kypr{pyeMrrx MuneHepro opraHr.r3arluft Hecyr orBercrBeHHocrb sa 6esycroBuoe
o6 ecne.re H u e rp e6 on anuir Hacro, rqe ft H Hcrpyrurarl.

94. Or.qerbHbre cJryqa[, HopMbr r,r flpaBr,rJra npopa6orKr,r AoKyMeHToB ra nopyueuufi,
He npeAycMorpeHHbre Hacrosruefi I4ncrpyruuefi, peryJrlrpyrorc.fl coorBercrByroilIr4Mr.r
HOpMaTr,rBHO-rrpaBoBbrMr{ aKraMr,r.

95. JIwta, BraHoBHbre B HapymeHura rpe6osaHrafi Hacrorrqeir l4tcrpyxrlr,rr, Hecyr
oTBeTCTBeHHOCTb B COOTBeTCTBT,TU C 3aKOHOAaTeJIbCTBOM.



Ilpuuoxeuue
r I4ncrpyrrlulr o Eopr,qKe opraHr.r3arllrr.r AeJro[por,r3BoAcrBa
u MoHrITopHHra cocrorHlu ucloJIHHTeJIbcKofi AncqrEuJrr,rHbr

B cr.rcreMe Mr,ruucrepcrBa gHeprerr.rKr.r Pecuy6luru Ys6exucran

CXEMA
rrprreMa, paccMorperr.nfl, u o6ecue.reHr.rfl rrcnoJrHeHrrfl

nocTyrrrrB rtrrrx AoKyMeHToB

3ranrr
(marn)

Mexanurrr opraurr3arl[fi
IICNOJIHEHIIfl II KOHTI}OJIS

Cporn
IICTIOJIHEH[Ig

Orsercrseuubre
3A I{CTIOJIHEHI{E

1 flpueu, uepBrqHuu o6pa6orra il perucrparlrs
AoKyr\(eHTa (sanomreuue KoHTpomuofi Kaprormu,

Qoprvruponanue gneKTpoHHoro gK3eMrrJrrpa, BHeceHr.re

AaHHbrx B 3neKrpoHnyo 6ary).
flepegaua AoKyMeHToB HarrzrJrbHr.rxy Or4ena.

B TEIIEHHE

30 nrunyr flocJre

IIocTyrIIeHr4s

AOKyMeHTa

pa6oruurr.r
OrAera

2. Pacnpe4ereuue AoKyMeHroB no crpyKrypHhrM
IroApa3AeneHr.r.f,Mr,r Muusuepro.

Ilepe.qaua coorBercrByroqr{M rroMorrIHHKaM

pyKoBoAr,rrerefi MuseHepro.

B TEIIEHUE

30 rvrunyr [ocJre
rIoIyqeHr,rs

AOKyMeHTa

pa6oruurn
OrAera

a
J. Onpe.qeneuue [cnoJrHr.rreJrfl u ycrHoe

nu(popur,rpoBaHr.re pyKoBoAurerq coorBercrByrouero
crpyKrypHoro roApa3AeJreHr.rr.

floArorosxa [poeKTa pe3oJrroqrr pyKoBoAr,rrenr.

Aouaa AoKyI!{eHra pyKoBoAI{TenIo.

B TEIIEHHE

30 rvrunyr [ocJre
nonyrreHufl

AOKyMeHTa

IIOMOIIIHI,IKI'I

Mr{H}rcTpa,

saMecrprrerefl
MI,IHI,ICTPA

4. flepe.4a'ra AoJroxeHHbrx pyKoBoAcrBy AoKyr!{eHToB
HaqanbHr,rKy Kanqercpfi[ c coorBercrByroqr,rMr{
pe3oJrroqr.rflMr{ pyKoBoAr,rTeJr.tr.

B TEIIEHIE
15 nruuyr flocJre

AOKJTaAa AOKyr!(eHra

IIOMOIIIHI{KI4

Mr4Hr4CTpa,

garraeCrureleft

MtIHtICTpa

5. Paccurxa AoKyMeHToB coorBercrByrorrluM
prcrroJrur{TeJrrM [ocpeAcrBoM uHSoprraaquonnofi
cr{creMbr AoKyrueHToo6opora.

B TETIEHUC

15 nruuyr rocne
nonyqeHI,Ir,r

AOKyMeHTa

corpyAHr,rKr,r u
HAIIAJIbHHK

Kauqerapun

6. Paccuorpeuue AoKyr!{eHTa, otrpeAeJreHr,re
prcrroJrHr{Tereft u nepeAaqa AoKyr\{eHToB Ha Hc[oJrHeHHe.

B TETIEHUC

30 rrunyr nocJre

rrocTynneHr{s

AOKyMeHTa

pyKoBoAr4Tenb

crpyKrypHoro
[oApa3AeneHr.rfl

7. flpueu, paccMorpeur.re AoKWeHTa, olpeAeJreHr.re

MexaHLr3MOB pezrnr{3arlu[.
floAroroera [poeKTa BHyrpeHHr{x [crroJrHr{TeJrbHbx

AoKyr\(eHToB perueuufi Korreruu, npr{KruoB
Muuenepro, rpaQuron lrcfioJrHeHr.lf,, [JriuroB
lpaKTEqecKHx Mep, (AopoxHbrx KapT) H T.rr.

B TpexAHennrrft
cpoK Ilocne
IIoryqeHI,Is
IOKyN{eHTa

I{CIIOJIHI,ITEJIb,

pyKoBoAr{Tenb

crpyKrypHofo
IIoApa3AeneHufl

8. Opranu:aqus ucloJrHeHr,r, [puHrrbx AoKyMeHToB. B ycTaHoBneHHbre

cpoKIr
IICtIOJIHI,ITEJIb,

pyKoBoAr,rrenE
crpyKrypHoro

[oApa3AeneHr,rq

9. Konrpom 3a xoAoM r,rcrroJrHeuu.f, [ocry[r,rB[uD(
,4OKyrUeHTOB.

Peryr.apuoe BHeceHr.re r,rn([oprr,rarlru pyKoBoAurensM
Muusnepro.

nocTorHHo pyKoBoAr{Tenb

crpyKrypHofo
noApa3AeneHufl.,

OrAera


